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How to Prepare and File a Bankruptcy Proof of Claim 
 

 

Issue: In the absence of the General Litigation Branch civilian attorney responsible for 

bankruptcy matters, you may be required to file a bankruptcy proof of claim with a U.S. 

Bankruptcy Court.  This outlines how to prepare and file a Proof of Claim. 

 

Discussion:  It is not unusual for a government contractor to experience financial problems 

which may require that contractor to file for Chapter 11 bankruptcy protection.  A listing of 

government contractors who have filed for bankruptcy are posted on the USALSA Bankruptcy 

Database on the JAGCNET Website.  To access the Bankruptcy Database, go to the JAGCNET 

Website (do not log on using your CAC card) and access the FOIA button. NOTE:  If you are 

logged into JAGCNET you will not be able to view the “FOIA” Button.  The computer 

personnel designed this portion of JAGCNET to viewable by the general public.  The 

“Bankruptcy Listings” will appear but will require you to log-in using your CAC card to view 

the database.  Contractors who have filed for bankruptcy in the past ten years are listed in 

alphabetical order.   

 

Generally, the U.S. Government has 180 days to file a proof of claim as an unsecured creditor 

from the date of the debtor filing for bankruptcy.  The Government may have a potential claim 

for reprocurement costs, nonpayment for goods and services, or loss or conversion of 

government property, or environmental damages.  The standard for filing a proof of claim is 

“some evidence” of a contingent or liquidated claim, i.e., the standard is fairly low. 

 

Procedure:   

 

 1.  Fill out Bankruptcy Form B-10.  You can Google this form off the internet.  Fill out 

the form per the attached example.   

 

 2.  Prepare a Summary of the Claim.  Generally, the contractor officer will provide this 

information in the form of a summary or a declaration.  Note that the US Attorney’s office will 

not assist you in this process.  They generally do not have an attorney versed in bankruptcy and 

will allow our office to file these claims directly with the US Bankruptcy Court. You should 

attach some evidence of the debt, e.g., a copy of the government contract.   

 

 3.  Sign the Form B10, prepare a cover letter, and return envelope for the Clerk to mail 

the filed claim back to you with postage (if you can).  See the attached sample proof of claim for 

further guidance.  

 

 4.  If you need more information on a proof of claim, see the Bankruptcy Contracting 

Officer’s Guide to Bankruptcy posted on the General Litigation Branch website. 

 

 5.  If you need technical assistance on general bankruptcy matters, contact Mr. Robert 

Simpson, DFAS Office of General Counsel, (317) 510-8618.   

 














