How to Locate Flight Training Records

Issue: This document outlines the relevant points of contact for obtaining flight training records
for aircraft related Touhy requests and what each point of contact can provide.

Discussion: Aircraft Touhy requests require significant coordination and involve multiple
agencies. Flight training records are commonly requested and they are not centrally located.
Knowing where to look will save a great deal of time.

Procedure: (Note these materials will contain Privacy Act protected information)

1) Service Member’s Unit:

a. The Standardization/Instructor Pilot should maintain the Individual Aviation
Training Folder (IATF) for each pilot in the unit. The IAT contains lists all
training, annual proficiency flights, and certifications.

b. Flight Operations maintains a DA Form 759 (Individual Flight Record and Flight
Certificate). This records a crewmembers total aircraft time.

2) United States Army Aviation Center of Excellence (USAACE): Can access Army
Training Requirements and Resources System (ATRRS) as long as the service member has not
left service. Can also access course class information back five years.

James D. Hughes

Supervisor, Training Support Services Specialist (OA)
USAACE G3, Student Support Division

Phone: (334) 255-9482 DSN: 558-9482

AKO: James.D.Hughes@US.Army.Mil

3) Army Training Support Center (ATSC): Manages Resident Individual Training
Management System (RITMS). RITMS has specific course performance information (grades).
ATSC also have access to historical training records dating back to FY 2000.

Charles A. Howard

Functional Analyst

ATSC Division

U.S. Army Training Support Center
U.S. Army Combined Arms Center

Ft Eustis, VA 23604-5166

Phone: 757-878-7001 x6677

AKO: charles.a.howardl.ctr@mail.mil

4) OMPF: LTM can pull OMPFs which may have graduation certificates.

5) Legal Investigations: Investigations often have copies of flight training records as
exhibits. If all else fails, the records can be pulled from this source.
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