
Release of Information in Judicial or Quasi Judicial Proceeding 

1. Receive request for official 
information (records/testimony) 

Can reasonably 
comply in time 

provided 

3a.  Request is 
subpoena or 
court order 

5. States nature 
and relevance 

3d.  Requestor 
withdraws 

subpoena or 
court order 

Contact LITDIV 
for guidance 

7.  Information 
releasable 

Release 

Deny 

Forward to 
appropriate 

agency 

Privilege 
waived/document 
redacted/protec-
tive order entered  

2. You are 
proper agency 

to address 

6. 14 days 
advanced 

Notice 

Deny 

Deny 

3b.  Subpoena 
or court order 

otherwise 
complies with  

steps 4-7 below 

3c. Contact 
requestor, explain AR 

27-40, Ch 7, and  
request withdrawal 

of subpoena 

4. Relates to 
ongoing 
litigation 
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Await proper 
request 

3. Written 
request 
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