Debt election letter

    Office of the Staff Judge Advocate

    { Address of the office that sent the demand
     letter to the debtor}





         Dear { Name of CA/CJA }:

                   I have received a debt notification letter from your office informing me that the

         Army has determined that I owe $_____
                   I understand that I have 30 days from the date I received the debt notification letter

         to return this election form or otherwise notify you of what action I intend to take on this debt. I

         further understand that the debt may be transferred to a federally-approved Debt Collection Center,

         if I fail to inform you of my intentions regarding this debt, fail to provide necessary supporting

         documentation to prove I do not owe it, or fail to adhere to any mutually agreed-upon repayment

         schedule. Should I fail to make timely repayment arrangements, the Debt Collection Center may

         contract with a private collection agency to collect this debt, may furnish information to credit

         bureaus, and may request that the Internal Revenue Service recoup the debt by withholding an

         equivalent amount from any tax refund to which I am entitled. Finally, I understand that debts that

         cannot be settled administratively may be referred to the Department of Justice.

                   I hereby elect to take the following action on this debt (please initial the appropriate

         spaces):

             1)    ___ I have paid or settled this debt, and the documents proving such payment are attached

               or will be sent to you within 30 days of my receipt of your notice.

             2)    ____ I agree that I owe this debt to the Army and I have enclosed a check for the full

               amount.

             3)    ___ I will fully repay the debt within 30 days of my receipt of the debt notification letter.

             4)    ___ I request to repay the debt over a period not to exceed two years (“Installment”)

             5)    ___ I request a compromise or termination of the debt. I have enclosed evidence (bank

               statements, tax forms, etc.) documenting significant financial hardship that justifies a reduction

               or termination of this debt, or I will mail you these documents within 30 days of my receipt

               of the debt notification letter.

             6)    ___ This debt has been discharged by a US Bankruptcy Court or I have filed for bankruptcy

               and the petition is still pending. Documents proving the discharge or proof of my pending

               petition in bankruptcy court are enclosed or will be sent to you within 30 days of receipt of

               your notice

             7)    ______ I request reconsideration of the evidence that supports the Army’s debt determination

               because the Army has over-estimated the amount I owe. Documents to prove this are

               enclosed or will be sent within 30 days of your notice.

             8)    ____ I request reconsideration of the evidence that supports the Army’s debt determination

               because I owe no debt to the Army. Documents to prove this are enclosed or will be sent

               within 30 days of your notice.

    I understand that if I wish to contest this debt on the basis that it was never owed or has already been paid, or if I request payment by installments, a reduction in the amount of the debt, or termination of collection, I must submit a statement and other documentary evidence in support of my request. I understand that any statements or other documentary evidence I submit must be mailed within 30 days of my receipt or your claims notice. The Army will consider my request and any supporting evidence before announcing its decision.

    I understand that if I need more time to prepare statements or obtain documentary evidence in support of my action on this debt, I may request an extension from your office. I realize that any extension must be approved in writing and that if I do not get approval in writing before the expiration of the 30-day period, I should proceed as if the request for extension had been denied. Requests for extension of time and approval of such requests can be made by electronic mail.

                (sign)                                  (date)
