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Judge Advocate General’s Corps Network (JAGCNet) INTRODUCTION

Introduction

OTJAG (Office of the Judge Advocate General) ITD (Information Technology Division)
developed the Government Appellate Division Case Tracking System (GAD) as a secure, web-
based tool. The GAD Case Tracking System fulfills the mission-specific requirements of the
various GAD branches by providing them a highly flexible, user-friendly case tracking system.
GAD helps the branches achieve improved operational efficiency and enhanced data accuracy.

1. Getting Started
TBD

1.1 Technical Support
If you have questions, Contact the ITD service desk at 901 North Stuart Street, Suite 1202,
Arlington, VA 22203, telephone. 703.588.2560.

User feedback is welcome. You can email questions, comments or additional requirements to
itdservicedesk@jagc-smtp.army.mil for action. Service desk staff will forward them to the GAD
sponsor.

1.2 Credentials

Before you can use the GAD Case Tracking System, you must first log in to JAGCNet (Judge
Advocate General’s Corps Network) with an AKO (Army Knowledge Online) username and
password or a registered CAC (Common Access Card) and PIN (Personal Identification
Number). Contact the ITD service desk for assistance if you do not already have a JAGCNet
account. Contact the AKO help desk at 703-704-4357 (DSN 312-654-4357) if you do not already
have an AKO username and password.

1.3 Environment
Like JAGCNet, the GAD Case Tracking System is best viewed using Internet Explorer 7.0 (or
higher) with a 1024 x 768 resolution.

GAD Case Tracking System User Manual, Version 1.0 (03/11/11) 1
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2 Getting Started

2.1 Accessing the GAD Application
To access the GAD Case Tracking System, perform the following steps from your web browser.

1. Enter www.jagcnet.army.mil in your browser’s Address line.

2. Press the Enter key. The JAGCNet Portal Window opens.

‘Home of the JAG Corps Warriors, Diplomats and Legal Experts” Home | JAGC History | Sitemap | Helpdesk | App Catalog

¥ J A G C N e t .army.mil Pl s iy e e

(Search JAGCNe)

Welcome to JAGCNet
Core Functional Areas

Log-in

» Administrative & Civil Law

AKO Login cac Login_| > Claims

» Request Account * Contract & Fiscal Law
Client Services and Links

* Legal Assistance

» Legal Assistance

» Military Justice

* LS, Army Claims Service > International &

» Trial Defense Service Cperational Law

» Other Legal Links JAGC Education and

Recruiting
* Join JAG (Recruiting)

* TI1&4G Legal Center &
School (TIAGLCS)

» JAG University

Special Interest Areas

» Army Fraud Fighters

* Fiscal Law

* Ethics

Public Pages

* LS, Army Court of
Criminal Appeals (ACCA)

* Personnel (PP&TO)

» Center for Law and
Military Operations
(CLAMOD)

* US army Legal Services
Agency (USALSA)

Organizations® Areas on
JAGCNet

* LS. Army Active Duty
Pages

LS, Army Reserve Pages

* LS, Army Mational Guard
Pages

Other Resources

* Law of War (LOW)
Contractar Training

» My Army Life Too
* USa . gov

» Army Knowledge Online

O ANNDUNCEMENTS

“Figure 1: JAGCNet Portal Window

You can log in to the GAD Case Tracking System with a CAC login or an AKO login from the
upper-left corner of the JAGCNet Portal Window. Select your preferred login method and follow
the corresponding directions, below.

GAD Case Tracking System User Manual, Version 1.0 (03/11/11) 3
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2.2 CAC Login

A CAC login is one authentication method. This particular authentication method requires that
you have a CAC and a PIN. To use a CAC login, perform the following steps from the Login
portion of the JAGCNet Portal Page.

1. Click_€ACtogin | The DoD Notice and Consent Banner opens.

DoD MNotice and Consent Banner

You are accessing a U.S. Government (USG) Information Systern {IS5)
that is provided for USG-authorized use only. By using this IS (which
includes any device attached to this IS), you consent to the following
conditions:

-The USG routinely intercepts and monitors communications on this IS
for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct
(PM}, law enforcement (LE}, and counterintelligence {CI) investigations.

-At any time, the USG may inspect and seize data stored on this IS,

-Communications using, or data stored on, this IS are not private, are
subject to routine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

-This IS includes security measures (e.g., authentication and access
controls) to protect USG interests--not for your personal benefit or
privacy.

-Motwithstanding the abowve, using this IS does not constitute consent ta
PM, LE or CI investigative searching or monitoring of the content
ofprivileged communications, or work product, related to personal
representation or services by attorneys, psychotherapists, ar clergy,
and their assistants. Such cormrnunications and work product are private
and confidential. See User agreement for details.

OK

Figure 2: DoD Notice and Consent Banner

2. Click ¢ to continue. The Choose a Digital Certificate dialog box opens.

r Identification

The website you want to view requests identification.
. Please choose a certificate.

MName | Issuer
5 ... DODCA-24

More Info... | 'u'iewCertiﬁmbe...l

oK | Cancel |

Figure 3: Choose a Digital Certificate Dialog Box

1. Select the desired digital certificate if there is more than one.

GAD Case Tracking System User Manual, Version 1.0 (03/11/11) 4
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2. Click (to continue).

_Or_

Click @<= | to return to the JAGCNEet Portal Page.

If you click, the ActivClient Login dialog box opens.

Actividentity

ActivClient

Please enter your PIN,

PIN

874 I Cancel |

Figure 4: ActivClient Login Dialog Box

3. Enter your PIN in the PIN field (Note: Press the Num Lock key on your
keyboard’s keypad to enter numbers from your keypad. Alternatively, you can
also use the numbers above your top keyboard row to enter your PIN.).

4. Click (to continue).

_Or_
Click _ Caneel_ | (to return to the JAGCNet Portal Page).

If you cIick, the Secure JAGCNet Portal Page opens.

GAD Case Tracking System User Manual, Version 1.0 (03/11/11)
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yme of the JAG Corps Wa and Legal Experts” Home | JAGC History | Sitemap | Feedback | Helpde sk | App

Catalog|

iors, Diplo

JAGCNet .army.mil

Ihe Judge Ady

Members Only Areas
* Collaboration Center

> e-JAWS (Forms & Pubs)
> JAGC Directory
Westlaw

HotDocs

Discussion Boards/Forums
JAGC Applications Portal
JAG Family Portal

JAGC Supplemental
Reading List for
Deploying JA's
JAGC Professional
Reading List
JAGCNet Photo
Submission

Client Services and Links

* Legal Assistance

> U.S. Army Claims Service
* Trial Defense Service

* OTJAG IT Division

» Other Legal Links

Special Interest Areas
* The Year of the NCO

* Regional Councils of
Colonels Portal

* Judge Advocate Blogs

* Army Fraud Fighters

» Contract and Fiscal Law
* Ethics

Public Pages

» Center for Law and
Military Operations
(CLAMO)

* U.S. Army Court of
Criminal Appeals (ACCA)

> Personnel (PP&TO)

* US Army Legal Services
Agency (USALSA)

ocate General’s Corps

. Army
O ANNOUNCEMENTS

Quill & Sword (Jan 10
i15-Jan-10

The Quill and Sword (January 2010) is the official newsletter of the Army JAG
Corps. Inside this edition you will find helpful articles on the following topics: Read
More...

E Quill & Sword (Jan 10).pdf

15-Jan-10

The Regional Housing Availability discussion board is now live. This new board is a
great resource for posting real estate for sale or rent for other members of the JAG
Corps to utilize. Read More...

JAGC Tenured Positions

15-Jan-10

On behalf of The Judge Advocate General, please join me in congratulating the
following officers selected by the December 2009 roundtable for the following
tenured positions: Read More...

Approved JAGC Five Year Promotion Plan (8 JAN 10)

13-Jan-10

Please see updated 5 year Promotion Plan, to include upcoming board dates.

Il APPROVE Syr PLAN.pphx

EY10 (AC) Master Sergeant Selection
13-Jan-10

On behalf of The Judge Advocate General, please join me in congratulating the
following Soldiers selected for promotion to MSG in the Judge Advocate General's
Corps. Read More...

WHAT'S NEW ON JAGCNET?

* Mew Military Justice Online Application

* New JAG Family Portal

* New Army Court of Criminal Appeals Portal

> New Criminal Law Discussion Board

* New Legal Assistance Discussion Board

0 JUDGE ADVOCATE'S IT SURVIVAL GUIDE

+ Tip #19 - 8 Programs that Can Make Your Computer Run Faster

» Tip #18 - Even more tips for Google Searches and Computer Shortcuts
» Tip #17 - Tips for much better, really efficient, and quick Google Searches!

best viewed in internet explorer 5.5 & above, in 1024 X 768 resolution
Contact the JAGCNet Help Desk: itdhelpdesk@jagc-smtp.army.mil / 703-588-2560
Copyright Infringement | Privacy Policy and Security | FOIA

Make this my homicpage

(Search JAGCNet)

& /1
JAGC Leadership
* JAGC Leadership
* Virtual Suggestion Box
* WVSB Reports
Core Functional Areas
* Administrative & Civil Law
* Claims
* Contract & Fiscal Law
* Legal Assistance
* Military Justice

» International &
Operational Law

JAGC Education and
Recruiting

* TJAG Legal Center &
School (TJAGLCS)

* Paralegal Degree Program

* JAG University (Courses,
JAGC Training, STPs)

* JAGU (Paralegal and
Victim/Witness Training)

* JAGC Information
Technology Training

* Join JAG (Recruiting)

Organizations' Areas on
JAGCNet

* U.S. Army Active
Duty/Civilian Pages

» U.S. Army Reserve Pages

* U.S. Army National Guard
Pages

Other Resources

* IRR Self Certification
Form

Network Security Focus

Pre-Deployment
Preparation Program

Law of War (LOW)
Contractor Training

* My Army Life Too
* USA.gov

* Army Knowledge Online

5. Click App Catalog from the upper-right corner of the window. (See area outlined

Figure 5: Secure JAGCNet Portal Page

in red in the Figure 5: Secure JAGCNet Portal Page, above.) The Application
Catalog Window opens for you to select an application.
6. Select the GAD version for your location.
7. Press the Enter key.

or

Once you are at the JAGCNet Portal Page, enter or paste the link to GAD that you
received into your browser’s address bar and press Enter to open the Home Page.

GAD Case Tracking System User Manual, Version 1.0 (03/11/11) 6
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(Note: You should bookmark the above link for quicker access during subsequent visits.
If you are using an Internet Explorer browser, simply click Favorites from the menu bar
and then click Add to Favorites from the resultant drop-down menu. Last, you should
click the Add button from the resultant Add a Favorite Window.).

2.3 AKO Login

An AKO login is an alternate GAD Case Tracking System authentication method. This
authentication method requires that you have an AKO username and password. Contact the
AKO help desk at 703-704-4357 (DSN 312-654-4357) if you do not already have an AKO
username and password. To use an AKO login, perform the following steps from the Login
portion of the JAGCNet Portal Window.

1. CIicle. The DoD Notice and Consent Banner opens.

DoD Notice and Consent Banner

You are accessing a U.S. Government {USG) Information System (IS)
that is provided for USG-authorized use only, By using this IS {which
includes any device attached to this IS), you consent to the following
conditions:

-The USG routinely intercepts and monitars communications on this IS
for purpaoses including, but not limited ta, penetration testing, COMSEC
rnonitoring, network operations and defense, personnel misconduct
({PM}, law enforcement (LE}, and counterintelligence (CI) investigations.

-At any time, the USG may inspect and seize data stored an this IS,

-Communications using, or data stored on, this IS are not private, are
subject to routine monitoring, interception, and search, and rmay be
disclosed or used for any USG-authorized purpose.

-This IS includes security measures (e.g., authentication and access
controls) to protect USG interests--not for your personal benefit or
privacy.

-Motwithstanding the abowe, using this IS does not constitute consent to
PM, LE or CI investigative searching or monitoring of the content
ofprivileged communications, or work product, related to personal
representation or services by attorneys, psychotherapists, or clergy,
and their assistants. Such commmunications and work product are private
and confidential. See User Agreement for details.

OK

Figure 6: DoD Notice and Consent Banner

2. Click_—%_| The Connect to JAGCNet dialog box opens.
=

W \

2 x|

The server v, jagcnet2. army.mil at wi, jagenet, army. mil
- Enter AKO Username and Password [07:47:42:663] requires
a username and password,

User name:; I L 5 j

Password: |

oK I Cancel

Figure 7: Connect to www.jagcnet.army.mil Dialog Box

GAD Case Tracking System User Manual, Version 1.0 (03/11/11) 7
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3. Enter your username in the User name field.
4. Enter your password in the Password field.

5. Click. The Secure JAGCNet Portal Window opens.

“Home of the JAG Corps Wa

JAGCNet -army.mil

he

Members Only Areas
» Collaboration Center

» e-1AWS (Forms & Pubs)

* JAGC Directaory

* LexrisMexis

* estlaw

* HotDocs

* Forums/Discussion Boards

» JAGC Applications Portal

* T1aG's Bookshelf

» D1AG's Bookshelf

» 4G Family Portal

Client Services and Links

» Legal Assistance

» LS, Army Claims Service

» Trial Defense Service

* OTIAG IT Division

» Other Legal Links

Special Interest Areas

» Army Fraud Fighters

* Fiscal Law

* Ethics

Public Pages

* LS, Army Court of
Criminal appeals (ACCA)

* Personnel (PPETO)

» Center for Law and
Military Operations
(CLAMOD))

* US Army Legal Services
Agency (USALSA)

Judge Advocate General™s Corps

LI.S. Army

O ANNDUNCEMENTS

New JAG Corps Leader Board Photo
24-Dec-08

& new photo of LTG Black is posted to JAGCMet, This 8210 photo may be used to
update your applicable JAG Corps Leader Boards, Read More...

Bl LTG Seott © Black.jpg

New USCENTCOM Policy on Friendly Fire Incidents
22-Dec-08

Az 3 Corps, we continue to see issues with friendly fire AR 15-6 investigations.
USCENTCOM recently issued new guidance on reporting, investigating, and
disseminating infarmation related to friendly fire incidents, Read Mare...

by CEMNTCOM_Friendly_Fire_Investigations_-_Dec08.pdf

FY09 FLEP Board Results

19-Dec-08

On behalf of The Judge aAdvocate General, please join me in congratulating the
following FY09 FLEP Selectees and Alternates: Read Moare. ..

CPT Promotions Order Lists
19-Dec-08

The CPT Promotions Order lists are posted on the Personnel (PP&TO) page
under “Wwhat's Hot!!", Read More. ..

Selective Reenlistment Bonus for 27D Soldiers
15-Dec-08

The Human Resources Command has updated the Selective Reenlistment Bonus
{SRB}) - Enhanced Program. Recent changes include bonuses for Paralegal Soldiers
and MCOs, Read Mare...

WHAT'S NEW ON JAGCNET?

» Mew Military Justice Online Application

* Mew JAG Family Portal

* Mew Army Court of Criminal Appeals Portal

* Mew Criminal Law Discussion Board

* Mew Legal Assistance Discussion Board

0 JUDGE ADYDCATE'S IT SURYIVYAL GUIDE
» Tip #12 - Pesky Automatic Mumbering Mo Mare!

» Tip #11 - Passwords - or how [ broke the code!
2 Tim #10 - Hiddon rmotadats ond whiat too docweith it

(Search JAGCNEt)

i3 &

GETTING STARTED

Home |JAG[: History | Sitemap | Feedback | Helpdesk | App

Catalog
Make this my homepage

Search

JAGC Leadership
» JAGC Leadership

* Yirtual Suggestion Box
* WSB Reports

Core Functional Areas

Administrative & Civil Law

Claims

Contract & Fiscal Law

Legal Assistance

Military Justice

International &
Cperational Law

JAGC Education and
Recruiting

» 1AGC Information
Technology Training

» Join JAG {Recruiting)

* T1AG Legal Center &
School (TIAGLCS)

* JAG University

Organizations' Areas on
JAGCNet

* LS, Army Active Duty
Pages

* LS, Army Reserve Pages

» LS, Army Mational Guard
Pages

Other Resources

» Law of War (LOW)
Contractor Training

* My Army Life Too
* USA gov

» Army Knowledge Online

Figure 8: Secure JAGCNet Portal Window

6. Click the current URL inside your browser’s address bar to highlight it.
7. Press the Backspace key to delete its current contents.
8. Enter the link to GAD that you received into your browser’s address bar.

GAD Case Tracking System User Manual, Version 1.0 (03/11/11)
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9. Press the Enter key. The GAD Case Tracking System Home Page opens.
JRT=e |
E[ A i [ ve search (2]
f - B - @ - [ FPage - G Took - ”

i1} https:/fwww.jagcnettest2, army.mil (3525778F00472547

i) GAD Case

GAD Case

Welcome Contractor Lee Perkins,

13 Advanced Search
{:l Open Cases
] Closed Cases Office of The Judge Advocate General
BHZ] Archived Cases
--{:] ACCA Cases
{7 CAAF Cases
{:l Reports

----- {]) Help Documents

GAD Case

designed and maintained by

Information Technology Division

Current Login: Lee Perkins
Current Roles: Editors

=
Done [ [ [ [ [ [ Trustedsites | Protected Mode: Off H100% - g
Figure 9: GAD Case Tracking System Home Page

(Note: Portal Page and Home Page are used interchangeably. You should bookmark your
link for quicker access upon subsequent visits. If you are using an Internet Explorer
browser, simply click Favorites from the menu bar and then click Add to Favorites from
the resultant drop-down menu. Last, you should click the Add button from the resultant Add
a Favorite Window:.).

Another method of accessing GAD is to use the App Catalog link at the top right of the
JAGCNet homepage,

Home | Sitemap | Service DEEk! App Catalog

Make this my homepage

Figure 10: App Catalog Link

1. Click the App Catalog link to open the list of JAGCNet Applications.
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2. Scroll to and open the Military Justice link to view the subcategories.

3. Scroll to the GAD link and click to open the GAD home page. See the item outlined in
red in Figure 11: GAD Listing in the Military Justice Section.

fj JAGCNet Portal - Windows Internet Explorer =8| x
@: ttps: /fwww.jagcnet2. army.mil/852573690045C0B6 /nav?openform&ewb=3120127 j % 2| K ILi'.'e Search y=lbs

Home| Sitemap | Service Desk App Catalog

Make this my homepage

(Search JAGCNet)

2 D S i) Gl 7
JAGC Leadership Application Catalog ®Expand All B Collapse All :BSD;FCP-S for JAGC
3 embers
éAé;i(;SLeadersh\p Photos @ T s persomnel
» 2011 JAGC Strategic L8 - * Personnel (PP&TO)
Plan Poster Administrativelbatabases » Civilian Licensing Fee
Administrative Law - Environmental Law Reimbursement

About the JAG Corps
* JAG Corps History

* TIAG Legal Center & o - .
Administrative & Civil Law

School (TJAGLCS F
( ) ALCS Library

» U.S. Army Legal Services = > JAGC Vision
Agency (USALSA)

Administrative Law - Ethics > pub 1-1 The Directory

» JAGC On-Line Directory

Administrative Law - Labor Law

Claims » JAGC Mission
* U.S. Army Court of Contract & Fi i N
Criminal Appeals (ACCA) aellLlis tscal Law g
. L Discussion Boards/Forums » i
> U.S. Army Trial Judiciary 4 TIAG Policy
1ARO * DIAG Policy

Resources for JAG Corps
Applicants - » TIAG Special

» Join JAG (Recruiting) Cegalissistance Announcements
Military Justice > TIAG Sends

> RSM Sends

* The Quill and Sword

* e-JAWS (Forms & Pubs)

Leadership

Resources for Clients and —
the Public B Army Court of Criminal Appeals (ACCA)
Client Services and Links Bl Court Reporters Sharepoint Portal (CRSP)

» Trial Defense Service B Criminal Law

* Legal Services El GAD Brief Bank

i Ci L I Discipli
» Office of Soldiers' Counsel B GAD Case ore Legal Disciplines

. . * Administrative & Civil Law
» U.S. Army Claims Service B GAD Tracking System ,

Ethics
Organizations’ Areas on _ i i T .
ST B Manual for Courts-Martial United States 2008 Edition » Claims
- ili { 3 -
» U.S. Army Active 8 Military Justice Online (MJO) » Contract & Fiscal Law
Duty/Civilian Pages B OTJAG-Criminal Law Case System (CLCS) A Evanad Einhbere hd
Done ’_l_l_l_l_l_lf Trusted sites |Pratected Mode: Off | L 100% v “

Figure 11: GAD Listing in the Military Justice Section

2.4 Viewing the Home Page

You access the GAD Case Tracking System’s functions directly from the GAD Case Tracking
System main menu on the left side of the home page. The sections of the GAD Case Tracking
System main menu are in

GAD Case Tracking System User Manual, Version 1.0 (03/11/11) 10
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Table 1: GAD Home (Main) Menu.
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Table 1: GAD Home (Main) Menu Sections

Item Function
Advanced A search form in which users can enter multiple search parameters
Search
Open Cases From the Open Cases folder, users can add a case, transfer a case,
Folder export a case to Excel, as well as view all open cases by different

case types

(Note: A case remains in an Open status until you enter a date in
the Date Closed field from any open Case Window, at which time
the system then moves that case to the Closed Cases folder.).

Closed Cases
Folder

From the Closed Cases folder, users can add a case, transfer a
case, export a case to Excel, as well as view all closed cases by
different case types. (A case remains in a Closed status for a set
interval, at which time the system then moves that case to the
Archived Cases folder.).

(Note: As GAD is a new application, the archived cases folder is
empty, archiving intervals are unset, and archiving is presently
unimplemented.)

Archived Cases
Folder

Users can view all archived cases by different case types.

(Note: the archived cases folder is currently empty so there are no
archive views in this version of GAD)

ACCA Cases Users can view and manage ACCA cases

CAAF Cases Users can view and manage CAAF cases

Reports Users can generate and print reports and export reports to Excel.
Help Lets users view the GAD Case Tracking System user manual (this

document).

GETTING STARTED

2.5 Different Views of the GAD Database

One can produce different views of GAD data. When you click on menu items, you retrieve a

complete list for each category.

2.5.1 Numbered Lists

Where the listing is by number (case number, branch, status, expected cases, extension info) you

can refine your search by typing a search string in the search box.

GAD Case Tracking System User Manual, Version 1.0 (03/11/11)

12



Judge Advocate General’s Corps Network (JAGCNet) GETTING STARTED

SEARCH RESULTS FOR: Open Cases/By Case Number
Total 357 documents found.

Search : m

1234568 78235 10 HNext

Figure 12: GAD Search Box

Entering a search value returns all document from the original search set that contain that search
term within any field within the documents; that is,. GAD does not search or refine the original
search to values only within the sort column.

2.5.2 Name Lists

In lists by name (counsel and appellant name), there is a search box in each window that lists
names that you can use to refine your search. In addition, you can click on letters of the alphabet
to restrict the search to names that begin with that letter. Colored letters show active links; black

letters show that the category is empty (l.e., no clickable link exists for that letter). For example,
in

New Case I Transfer Cases I Export to Excel

OPEN CASES BY APPELANT

(Client Last Name starts 5 only)
Total 55 documents found in this category.

Search : I m

12 3455 HNext

Figure 13: Search Field in GAD Case Listing Windows, Q and X are black, meaning that there
are no searchable last names in the Open Cases by Appellant list that begin with Q or X.

New Case I Transfer Cases I Export to Excel

OPEN CASES BY APPELANT

(Client Last Mame starts S only)
Total 55 documents found in this category.

Search : I m

1234556 HNext

Figure 13: Search Field in GAD Case Listing Windows

The Open Cases listing is part of many actions. Therefore, we do not show it here. Figure 11,
shows a listing of closed cases by case number,
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/2 GAD Case - Windows Internct Explorer

% - I@ https:/fwww.jagenettest2. army.mil /35257 78F 00472547 MiewFarmOpen_CNOClosed ?OpenFor i NOCH
o {1iF) GAD Case
GAD Case

" Home New Case I Export to Excel
{} Advanced Search
] Open Cases CLUSED CASES BY CASE NUMBER
Bl Clozed Cases Total 133 documents found in this category.
{] By Case Number PR
i:} By Counsel Ri Its 1 - 10 123 4567 85 10  HNext l
By Appellant Name SRR A LA R R AR R = results per page |10 X
B Archived Cases Case ROT Date Date Brief ACCA CAAF Total
5 % NEEA A - Number (e Received Opened Type Filed Decision Decision Days
- Ses
28 Oct 19 Now 31 Oct 30 Dec 27 Feb
B} CAAF Cases 7 |M20080962 TOUSSANT, ROBERTE | 5o 2008 Other Sooe 2008 008 100
H+ ] Reports
10 Nov 17 Dec 30 Nov 26 Jan
B ] Help Documents [T M2010093%  PRINCE, MICHAEL A. 2010 2010 Other 2010 2011 NC DATE o
10 Sep 20 Sep 20 Sep 30 Sep 20 Dec
I 20100445 SALAS, MICHAEL A S010 2010 P1 5010 5010 5010 S1
08 Oct 27 Qct 27 Oct 05 Nowv 11 Jan
[T 1 201003%2  HOYLE, MICHAEL S 2010 2010 P1 2010 2010 2011 76
12 Aug 13 Sep 13 Sep 06 Oct 29 Nov
™ 20100339 SHALLENBURGER, W 2010 2010 P1 2010 2010 5010 77
02 Aug 13 Aug 13 Aug 31 Aug 15 Now
I | 20100348 LOWE, D 2010 2010 Pl 2010 2010 2010 94
GREENLEAF, 25 Jun 30 Jul P2- 04 Aug 30 Aug 17 Feb
I 20100342 MATHANIAL K. 2010 2010 Grostefon 2010 2010 2011 202
23 Jul 29 Jul 29 Jul 25 Aug 29 Nov
7 20100339 TOUBY, JUSTIN A. 5010 3010 P1 5510 5010 5010 123
31 Aug 31 Aug 17 Sep 20 Dec £
™ 20100303 PARVIN, MICHAEL A NO DATE 2010 P1 5010 2010 5010 111
01 Jul 17 Aug 17 Aug 30 Aug 15 Now
[T 20100238 OTTO, JOSHUA 1. 5010 2010 P1 2010 2010 2010 o0

NuiRH

| [T T [ Trusted sites | Protected Mode: OFF (%% -
Figure 14: GAD Closed Cases by Case Number
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Closed Cases by Counsel

/= GAD Case - Windows Internet Explorer

% - |1Lr] hth:ls:waw.jagcnetbestz.army.miIJB52577SF004?2547,MewFormOpen_CcunselOCIosed?OpenForm&\ﬁew=CcunseIOCId 9 |‘f| | X | ILwe Search

= S

(2]

. - »
¥ (i) GAD Case i ~ B - &= - | Page ~ {5 Tods -
GAD Case |
Welcome Contractor Lee Perkins
a Home New Case I Export to Excel
“{ Advanced Search
E‘a S CLOSED CASES BY COUNSEL
[ By Case Number Total 2 decuments found in this category.
D By Branch ABCDEFGH IJKLMNOPQRSTUVWXYZ Al
~{] By Counsel Counsel : |BORGERDING, KAREN J j
-] By Appellant Name )
-0} By Status Results 1 - 10 results per page I 10 'I
GAD
D) Pxpected Cases " counsel Branchyors, . Name Date 4Tvee Filing ACCADecisionCAAFDecision
-] Extension Info LI e (== Date
B3 Closed Cases BORGERDING 30 Oct  P2- 18 May
"0} By Case Number I Barens 2 20080684 'HARRIS, BRECKD. |57 off (& . °813Y |30un 2010 01 Dec 2010
-] By Counsel [~ BORGERDING A 20020728 | HARRISON, JOSHUA |29 Apr  , c 17AU8 17 50n 2010 | 23 Nov 2010
KAREN 1 W. 2010 2010
{1 By Appellant Name
-] Archived Cases
-] ACCA Cases
-] CAAF Cases
E+] Reports
-] Help Documents
-
|IDone [ [ [ [ [ [ [ Trustedsites | Protected Mode: Off [# 100% - 4

Figure 15, shows closed cases by counsel name. In this case, it shows the results of a search on a

specific counsel’s name.
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Welcome Contractor Lee Perkins

GETTING STARTED

/= GAD Case - Windows Internet Explorer _|&] =
w - I;gl hth:ls:ﬂwww.jagmethestz.army.miIJB5257?8F004?2547MewFormDpen_CcunselOCIosed?OpenForm&\ﬁew=CcunseIOCIjIé| |E| |Z| IL\ve Search |EE|
% & @ T v ) - v ) Eage v () Tods <
GAD Case - |

New Case I Export to Excel

{1 Advanced Search

L:—_| a = - CLOSED CASES BY COUNSEL
= pen Cases . .
Total 2 documents found in this category.
~{] By Case Number
ABCDEFGH IJKLMNOPQRSTUWVWXYZ All
~{] By Branch
[ By Counsel Counsel : |BORGERDING, KAREN J j
D By Appellant Name
Results 1 - 10 I 10 vl
-[J By Status results per page
GAD
0 Bt @rss [~ counsel Branchﬁﬂsebe Name 3‘“" ;Tvpe Filing ACCADecisionCAAFDecision
D Extension Info LURCEER pel Date
-3 Closed Cases [ |BOBGERDING. |, 20080684 HARRIS, BRECK D, |20 Oct | P2- . 18 May 353502010 | Ot Dec 2010
[} By Case Number KAREN J 2009 | Grostefon 2010
~{) By Counsel - E‘:&gﬁ?mm 4 20090728 HWARRISDN' JOSHUA 331%” AJE ég{%ﬂg 17 Sep 2010 | 23 Nov 2010
~{] By Appellant Name —_— °
E-{Z] Archived Cases
H-{Z] ACCA Cases
-] CAAF Cases
H-{_] Reports
-] Help Documents

-

Joore [ s iroeceiveseroft % -

Figure 15: Closed Cases by Counsel
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Figure 16: Closed Cases by Appellant, shows closed cases listed by appellant name.

/= GAD Case - Windows Internet Explorer

G-I

https:waw.jagmettesrz.army.miIJB525778‘:00472547,MewFormOpen_CIiem‘.C?OpenFcrm&\c"lew=C|ier1tC&513rt=1&Coj 5 |‘1‘| | X | ILi'»'e Search

¢ A (@)GAD Case
GAD Case
New Case I Export to Excel
Advanced Search
El-£3 Open Cases CLOSED CASES BY APPELLANT
(Al
g EyE=s :umber Total 133 documents found in this category.
BBVEVE"CI ABECDEFEGHIIKLMNOPQRSIUVWXYZ al
By Counsel
-] By Appellant Name Search : m
g By Status Results 1 - 10 1234567803910 Next results per page |10 =]
-] Expected Cases Case Date hC GAD Filing ACCA CAAF
-] Extension Info I Name Number Opened Type i unsel Date Decision Decision
= Closed Cases 29 May BURGESS, 31 Jul 19 Nowv 19 Nov
{?D N 7 |ALSTON, JOHN C. 20080504 | 5509 AR 3 CHRISTOPHER B | 2009 2009 2010
31 Mar RYKOWSKI, 23 Nowv 10 Sep 07 Dec
g By Cuunlsl.'el [T ANDERSON, SHAWN A | 20080869 |50 AJE 1 SARAH 2010 2010 2010
By Appellant Name
30 Jun p2- BURGESS, 07 Jul 31 Aug 25 0ct
B Archived Cases [ |BARNES, DAVID A. 20050917 | 501 Grostefon | "® | CHRISTOPHER B | 2010 2010 2010
-] ACCA Cases
23 Feb MAMMEN, 09 Jul 10 Aug 18 Nov
F-C] CAAF Cases [ |BENEFIEL KEVIN M.  |20030411 | 55,4 AR 5 NATHAN 2010 2010 2010
B-] Reports BERNINGER., HUNTER 28 Jan FOSS, MARTHA 28 Jan 05 Mar
B0] Help Documents r 5 20090750 | 507 P1 na 010 2010 NO DATE
30 Jun p2- BURGESS, 07 Jul 27 Aug 18 Nov
[T |BONET, RICHARD 20091033 | 501 Grostefon | "® | CHRISTOPHER B | 2010 2010 2010
BRASINGTON, SHAUN 29 Jun WILLIAMS, LYNN 29 Feb 13 Sep 17 Dec
r K. 20080033 | 5057 AR 5 A 2008 2010 2010
CALDWELL, ANTHONY 27 Apr FOSS, MARTHA 27 Apr 20 May 22 Jul
r v 20050881 | 501 PL A 2010 2010 2010
31 Aug BURGESS, 31 Aug 22 Sep 17 Feb
[ |cAMPBELL, 3 20100237 | 501 PL N/A | CHRISTOPHER B 2010 2010 2011
24 Aug  P2- BURGESS, 24 Aug 14 Sep 13 Dec
I7 | CARRACEDO.JOSEM. 20100236 5;/4 Grostefon |"* | CHRISTOPHER B | 2010 2010 2010
-
| [ [ [ [ [ [ Trustedsites | Protected Mode: Off [# 100% ~ 4

Figure 16: Closed Cases by Appellant
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3 Actions

The GAD Case Tracking System lets you add a case, transfer a case, export a case to Excel, view
a case, and print a case. The following sections explain these functions.

3.1 Adding a Case

You can add a case while viewing any open case, closed cased or archived case. For illustrative
purposes, we show a case added from an Open Case by Case Number Window. To add a case,
perform the following steps from the GAD Case Tracking System main menu.

1. Click [2).9p=n S22 |1 open the Open Cases submenu.

j Home

----- [ advanced Search
EI_"I Open Cases

----- [ By Case Number
----- [ By Branch

----- [1 By Counsel

----- [ By appellant Name
----- ,_LI By Status

----- [l Expected Cases
----- [ Extension Info

Figure 17: GAD Open Cases Submenu
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2. Clickl 2By Case Number | The Open Cases by Case Number Window opens.

/= GAD Case - Windows Internet Explorer == x|
i htb:ls:ﬂwww.Jagcnettestz.army.m\|f8525778F004?2547,MEwFormOpen_CND?OpenFcrm&V’lew=CNO&513rt=].&Cuunt=j % |41‘| | XK | ILi\-‘E Search |P '|
B - B - - e - Grroos -
- |
Welcome Contractor Lee Perkins
a Home New Case I Transfer Cases I Export to Excel
{1 Advanced Search
5 Open Cases OPEN CASES BY CASE NUMBER
-} By Case Number Total 694 documents found in this category.
-} By Branch
Search : | _Find |
-} By Counsel |
-[) By Appellant Name Results 1 - 10 12325678310 HNext results per page [10 7]
1) By Status Case Date he ACCA CAAF
B I_;(r @ r Number ElE Opened Type AEnE ul 1 Decision Decision
= pected Cases
D Extension Info |l 20101048 KIRK, CARROLL] NO DATE N/& N/& NO COUNSEL NO DATE NC DATE
H-{] Closed Cases [T 20101035 SHIELDS, JEREMY L NO DATE | N/A N/A | NO COUNSEL NO DATE | NO DATE
H-{_7] Archived Cases
8- ACCA Cases |l 20101030 | CUTLER, JOSEPH R NO DATE N/A N/A MO COUNSEL NO DATE NC DATE
H-{] CAAF Cases [T 20100991  HILL, DAVID W NO DATE  Nf& N/& NO COUNSEL NO DATE | NO DATE
H-{_] Reports
[ Help Documents [T |20100948 NOLAN, JOSHUA D NO DATE Nf& N/& MO COUNSEL NO DATE NC DATE
|l 20100547  AVERY, ANTHONY ] NO DATE N/A N/A MO COUNSEL NO DATE NC DATE
|l 20100912 LEWIE, DAYLAN A NO DATE  N/A N/A NO COUNSEL NO DATE NC DATE
|l 20100911 BUHROW, ROY E NO DATE N/& N/& NO COUNSEL NO DATE NC DATE
|l 20100804 CHAMBERS, RASHEN 5 %glFlab P1 N/& WILLIAMS, AMBER ] NO DATE NC DATE
|l 201008587 HERNANDEZ, JOSHUA NO DATE N/& N/& NO COUNSEL NO DATE NC DATE
1234567889 10 Next
id| |
| [ [ [ [ [ [ [ Trustedsites | Protected Mode: Off [# 100% -~ 4

Figure 18: Open Cases by Case Number Window

(Note: Although we reference this window in other sections of this document, we show it only
once.)

3. To open a new case, clicm. The New Case Window opens displaying the
General Tab.
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3.1.1 The General Tab

/[~ GAD Case - Windows Internet Explorer =] 9]
m ~ [ https: ffwww.jagenettest2.army.mi /85257 78F00472547/DADCF 2OpenForm&View=CNO&SUb=Cpen = & |[#2 ]| ] |ive search (2]
— = ¥
V¥ 4 () GAD Case {5 - B - @ - |k page + (G Took ~
GAD Case |
g riom [ sove close |
[) tovanced Ssarch
E-3 Open Cases NEW CASE
| L= foa cab |
; Genersl AA
e rersl
! O By Courssl Casze Details
11 By Appellant Name
| e Case Number:* Date ROT Rec.: |
Last Name:* | ACCA Panel #: | |
E First Name:* Status: n
m MI: | Transcript Pages:
= Suffix: Assign Cat: Cgc?
i
& Rank: 'I
[T ) Help Documants
Branch: O1fa00 O ®
Counsel: =
Date Case Closed: | |
= I oy resteon (il
Dste DAD Bri Action
Received :
Type: O 1 FGrosteton e dller npd™ L
DAD Counsels |
Civilian Defense |
Civilian Counsel Email:
Civilian Counsel Phone &
of Errar: =
*=required fields

[pone [ [ [ [ [ [ [ Trustedsites | Protected Mode: OFf HT5% - g
Figure 19: New Case Window Showing General Tab

4. Enter the case number in the Case Number field.

(Note: When you enter a new case humber and exit the "Case Number" field, GAD
automatically checks the case number you entered against all existing case numbers in
the system. If the case number you entered is present, you see a "Case Number already
in use™ error message appears. Click OK to close the message. Then enter a unique case
number in the "Case Number" field. )

(Note: GAD performs no other validation on the "Case Number" field value you entered.
You could enter a single digit case number or an alphabetical case number and GAD
would accept it as long as it was not a duplicate. The GAD team establishes and
enforces the case numbering standards via their internal procedures.)

5. Enter the last name in the Last Name field.
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6. Enter the first name in the First Name field.

(Note: Although all other fields are optional, you are still strongly encouraged to enter
data in as many fields as possible. The G and C radio buttons stand for guilty plea and
contested case, respectively.)

3.1.2 The ACCA Tab
1. Click. The ACCA Tab opens.

i
5\1——: ~ | https: famw jagenettestz.army.mil /85257 7BF 00472547 /DADCF 20penFormaVie=CNO&SUS =Open =1l B [[##][ % |uve search |2 |-
_ _ - >
U ¢ (§)GAD Case fa) - B - @ - [hPage ~ () Took ~
GAD Case
Welcome Contractor Lee Perkins
T e
{) Advanced Search
El+53 Open Cases NEW CASE
D By Case Number General [F.X{o Wl CAAF | Companions
-1 By Branch
~{J) By Counsel -| Army Court of Criminal Appeals I
-] By Appellant Name cf/Oth
Date DAD Bri Other
0 By status Action Received: l:l ACCA Panel #:
Rl — —
D Extension Info 1st Ext R st Due:
Bl{] Closed Cases Filing Due Date: l:l Argue Date: l:l
[-{_] Archived Cases el Exd o - ,—| Argue Time: l:l: | Coam Cem
-] ACCA Cases
. CAA 1st Extension Ends: l:l
=3 Fe=m Decision Date: l:l
H-{_] Reports 2nd Extensien Ends: l:l .
-] Help Documents SaTlE
Additional Extension #: I_Ll |:|
New Due Date: I:l
GAD Filing Date: l:l
r| ACCA Filing Motions
-
Add New ACCA Filing Motion by dlicking on the button to the right ==>
- Motion
# Motion Date ‘
Mo data entered
r| Miscellaneous
Miscellaneous
ACCA Acti d
1ons: 1 LI
Done [ [ [ [ [ [ [ Trustedsites | Protected Mode: OFf H100% -

Figure 20: New Case - ACCA Tab

(Note: Although all fields on this Tab are optional, you are still strongly encouraged to enter
data in as many fields as possible.)

When you create a new case, the date entered in the "Date DAD Brief/Other Action Received"
field and the Type selected in the "Type" field will determine what dates are automatically
entered in the "1st Extension Request Due", "Filing Due Date", "2nd Extension Request Due",
"1st Extension Ends"”, and the "2nd Extension Ends" fields on the ACCA Tab. For example:
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e If you select a "Type" of P1 in the "DAD Information" section on the "General" Tab,
GAD automatically enters a date 7 days later in the "Filing Due Date" field on the
"ACCA" Tab and the "GAD Filing Date" on the "ACCA" Tab is automatically set to the
"Date DAD Brief/Other Action Received" field from the "General" Tab.

e If you select a "Type" of P2 in the "DAD Information” section on the "General™ Tab, then
GAD automatically enters a date 30 days later in the "Filing Due Date" field on the
"ACCA" Tab.

e If youselecta "Type" of A/E in the "DAD Information™ section on the "General” Tab,
then pm on the "ACCA" Tab, GAD automatically enters a date:

20 days later in the "1st Extension Request Due" field
30 days later in the "Filing Due Date" field

60 days later in the "2nd Extension Request Due" field
90 days later in the "1st Extension Ends" field, and
210 days later in the "2nd Extension Ends" field

o O O O O

e If you select "Type" Other or N/A, then GAD enters nothing in the fields on the ACCA
Tab.

GAD automatically populates several fields on the "ACCA" Tab with date values based on the
value of the "Date DAD Brief/Other Action Received" and the choice selected for the "Type"
field on the "General"” Tab. You cannot edit most of these fields directly:

e The "Date DAD Brief/Other Action Received” field is a mirror image of the same field
on the "General" Tab. You cannot edit it on this Tab.

e The "ACCA Panel #" field is a mirror image of the same field on the "General™ Tab. You
cannot edit it on this Tab.

The exception is the "Filing Due Date" field. You can edit this field by clicking on it and
selecting the date information for the Date popup calendar. If the field previously contained no
value, then the date value selected appears in the "Filing Due Date" field after you close the
calendar.

If you select a "Type" of A/E on the "General” Tab and a select a date is manually for the "Filing
Due Date", then the dates for the "1st Extension Request Due","2nd Extension Request Due",
"1st Extension Ends", and the "2nd Extension Ends" fields on the ACCA Tab are calculated and
populated as previously described.

(IMPORTANT: If the date on the "Filing Due Date" field changes, either by entering or
changing the "Date DAD Brief/Other Action Received" field on the General Tab, or
manually changing the date via the calendar popup on the "ACCA" Tab, and you select a
"Type" of "A/E" on the "General" Tab; GAD recalculates the date fields on the "ACCA"
Tab. This is important because it means that anyone with edit authority for the document
could accidentally change these dates unintentionally at any time.)
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Additional extensions beyond the automatic second extension are sometimes required. The
"Additional Extension #" field allows documentation of this condition. Selecting any value other
than a blank from the drop down will then allow you to populate the "New Due Date" field via a
date picker popup calendar.

If the date in the "New Due Date" field and the "Additional Extension #" field changes to blank,
then GAD removes the date in the "New Due Date" field automatically.

2. To enter a new ACCA Filing Motion click on the "Add Motion" button. Enter the
text that describes the motion in the under the Motion column heading.

3. Enter the motion date under the Motion Date column heading.

4. Click the green check mark to the right of the Motion Date to save your new ACCA
Filing Motion. (Click the red X to the right of the Motion Date if you want to cancel
the addition of a new filing motion.)

(Note that the system does not validate what is (or is not) entered into the Motion and the
Motion Date fields.)

If you must edit the Motion or Motion Date after you saved the motion by clicking on the green
check mark, simply click on the field that you want to edit to reopen the motion in edit mode.

If you must delete a motion after saving it, you can click on the gray X to the right of the motion
date and then respond OK to the prompt to confirm that you want to remove the motion record.
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3.1.3 The CAAF Tab
1. Clickm. The CAAF Tab opens.

fj GAD Case - Windows Internet Explorer - ==l
@\’—‘/ - |g, ht'tps:,".."'A"A"N.jagmetbestz.army.milfBSZS??8FDD4?2547I5AIIIDQBA69366580809385257B4E006F4D34?Ediﬂ30cument&\-'itj % (| X ILi'.'e Search L~
- — =
¢ ¢ @cAD Case | | il - B - o= - |:hPage ~ (T Took ~
¥ Home d
[ Advanced Search Save | Delete | Close
EI Open Cases
é-ljva Case Number 12345 - SMYTHE - KILEY, FRANCIS C
~{) By Branch General | Acca |[¥.Y.Y3lll Companions
[} By Counsel
-] By Appellant Name —‘ U.S. Court of Appeals for the Armed Forces I
j 47 Statuds CAAF Docket Number: I:l Argument Date: l:l
Expected Cases
[} Extension Info Petition Filed By Soldier: ® g ves Argument Time: |:|: I jv Cam © pm
B Closed Cases Docket’'s Notice Date: l:l Argue Counsel: l:l
B Archived Cases . l:l
B 7] ACCA Cases Pet/Supp Due Date: Decision Date:
16 CALF Coses DAD Filing Type: 1 edsion —
-1 Active CAAF DAD Filing Date: 02 Mar 2011 Supreme Court
[} Post CAAF Petition Filed:  ves @ o
E{Z] Reports GAD Filing Due Date: 12 Mar 2011
-] Codes GAD Filing Date: |:|
{7 Help Documsnts Final DAD Brief Filing Date: | |
Final GAD Brief Filing Date: l:l
| CAAF Filing Motions
Add Moti
Add New CAAF Filing Motion by clicking on the button to the right ==>
- Motion
# Motion Date
Mo data entered
r| Miscellaneous
Miscellaneous
CAAF Actions: i
Misc. CAAF Action
Nue Nate- |
[ [ [ [ [ [ [/ Trustedsites | Protected Mode: OFf R - 4

Figure 21: New Case — CAAF Tab

(Note: Although all fields on this tab are optional, you are still strongly encouraged to
enter data in as many fields as possible.)

Changing the "Petition Filed By Soldier" field value from "Yes" to "No" automatically removes
any dates previously displayed in the "Docket's Notice Date" and "Pet/Supp Due Date" fields.

The "Docket's Notice Date" field on the CAAF Tab cannot be edited unless the "Petition Filed
By Soldier" field is changed from "No" (its default) to "Yes". Changing the value in the Petition
Filed By Soldier" field to "Yes" changes the "Docket's Notice Date" field to a required field and
allows the user to click on the field and select the date via a date selector popup. When you select
a date for the "Docket's Notice Date" field, GAD automatically places a date 20 days later in the
"Pet/Supp Due Date" field.

When you enter a date in the DAD Filing Date field on the CAAF Tab, GAD automatically

updates the Filing Due Date field on the CAAF Tab with a date 10 days in the future of the DAD
Filing Date field.
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You can set the other date fields on the CAAF Tab manually via the date picker pop up.

1. To enter a new CAAF Filing Motion click on the "Add Motion" button.

—| CAAF Filing Motions |

Add Motion
Add New CAAF Filing Motion by clicking on the button to the right ==>

- Motion
# Motion Date
N 30 Mar
1 Dismiss 3011 E
| Miscellaneous |
Mone &

Miscellaneous
CAAF Actions:

Misc. CAAF Action

Due Date: 30 Mar 2011

Figure 22: CAAF Filing Motions Tab w Add Motion Button
2. Enter the text describing the motion under the Motion column heading.
3. Enter the motion date under the Motion Date column heading.

4. Click the green check mark to the right of the Motion Date to save your new CAAF
Filing Motion. (Alternatively, you may click the red X to the right of the Motion Date if
you want to cancel your addition of a new filing motion. )

You can also update the GAD Filing Due Date field on the CAAF Tab manually by clicking on
the field and selecting the date from the resulting date picker popup. Note that if the date is
manually set for the GAD Filing Due Date field and then the DAD Filing Date field is later
changed, then GAD overwrites the manually entered date in the GAD Filing Due Date field with
a date 10 days in the future of the new DAD Filing Date.

(Note: GAD does not validate what is (or is not) entered into the Motion and the Motion
Date fields. If you must edit the Motion or Motion Date after you saved the motion by
clicking on the green check mark, simply click on the field you need to edit. This reopens
the motion for editing.)

If you must delete a motion after you save it, you can click on the gray X to the right of the
motion date and then respond OK to the prompt to confirm you want to remove the motion
record.
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CAAF Filing Motions |

Add New CAAF Filing Motion by clicking on the button to the right ==>

# Motion 3::;11"
1 Dismiss gglrw;ar @
01 Apr ‘I
[2 2011 Izl
3 habeas coprpus gglr\;ar Izl

Figure 23: Deleting a CAAF Motion

2. Clickiakba.
_Or_
ClickRatsa.
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If you cIic, the associated Case Window opens, with the Document Saved and a green
check mark in the upper right corner of the window.

i/
m = [ ttpss fmmw.jagenetiesta.army w525 776700472547/ S/ 24403 1A 298DEA19 365257847004 40F67CperDocur = || 4 | 41| % | [Live search |2
% ¢ () GAD Case 2 - B - = - [~hPage ~ ) Tods ~ 7

GAD Case

Welcome Contractor Lee Perkins

e Home Previous I Edit I Delete I Set/Change Counsel I Close

-] Advanced Search @
& _ _ Printer Friendly
=] a Open Cases 777777 - WOODPECKER - DEHN, JAMES
{1 By Case Number @ Document Saved
{1 By Branch [N TS1 ACCA | CAAF | Companions
~{J] By Counsel
{1 By Appellant Name | Case Details
-0 By status Case Number: 7ITTTT Date ROT Rec.:
") Eected Cases Last N dpeck ACCA Panel #
..} Extension Info a ame: woodpecker anel #:
-] Closed Cases First Name: woody Status:
-] Archived Cases MI: Transcript Pages:
-] ACCA Cases Suffise: Assign Cat:
-] CAAF Cases
B Reports Rank: SGM
-] Help Documents
Branch: N/A
Counsel: DEHN, JAMES

Date Case Closed:

r| DAD Information

Date DAD Brief/Other Action
Received:

Type: N/A
DAD Counsel:

Civilian Defense Appellate
Counsel:

Civilian Counsel Email:

Civilian Counsel Phone #:

Assignment(s) of Error:

[ [ [ [ [ [ Trusted sites | Protected Mode: Off 0% - g
Figure 24: Saved Case Window

1. From this window, you can view the previous case by cIicking.
2. You can also view the next case by cIicking.

3. You can close the current case by cIicking.

3.1.4 Printer-friendly View

@ Frinter Friendl

1. You can also view the form in printer-friendly form by clicking the
link above the Document Saved message to generate a page for printing.
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2. Click the printer icon at the top of the window (| ) to print the page.
GAD Case - Windows Internet Explorer - | Ellll
pr—
(&G A https: [fwww.jagmettest2.army.mil8525773F00472547 /DADCFPrint?OpenForm&ParentUNID =244031A298DEA lEj g 4| X I_'.'e 5 2
= »
SF 4 ({) GAD Case | | % - B - = - |=hPage ~ (G Tools -
El
Government Appellate Division Case Form
(Open)
Case Number: 777777 Status:
Counsel: DEHN, JAMES Civilian Counsel:
Companion Case:
Date Received: Date Closed:
Last Name: woodpecker First Name: woody Middle Initial:
SSN: Rank: SGM Suffix:
Transcript Pages: Branch: N/ Assign. Category:
Army Court of Criminal Appeals
Panel: Decision: Decision Date:
Argue Date: Argue Time: Argue Counsel:
Ext Number: Ext Due Date:
Filing Date: Filing Due Date: Filing Type:
ACCA Filing Motions: Motion #: Motion: Motion Date:
Gov Ext Number: Gov Ext Due Date: Gov Filing Date:
U.S. Court of Appeals for the Armed Forces
Docket Number: 234 Decision: Decision Date:
Argue Date: Argue Time: Argue Counsel:
Supreme Court Petition No Supp Due Date:
Filed:
Filing Type: Filing Date: Gov Filing Date:
Final Brief Filing Date:
CAAF Filing Motions: Motion #: Motion: Motion Date:
Misc. Action: Misc. Due Date:
E
Done [ [ [ [ [ [/ rusted sites | Protected Mode: OFf H100% -

Figure 25: Printer-friendly Case Window
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3.2 Setting/ Changing Counsel
To set or change counsel, perform the following steps from any saved Case Window.

1. Click. The Case Number Window opens showing a list of names
in the right-hand selection pane.

2 680 coe - Windows ntemetExporer e
m ~ |} https: fuww. jagenettest2. army.mil 85257 78F00472547 SetCounsel?OpenFormaParentUNID=2A4031A2980EA 13 ¥ || &4 || 42| X | |Live Search |2

W G (i) GAD Case
GAD Case

T v ) - v e - (G Tads < 7

Welcome Contractor Lee Perkins

3 Home Clear Counsel I Save I Close
D Advanced Search
Ea Open Cases CASE NUMBER: 777777 CLIENT: woodpecker, woody
S By Case :umber Counsel Details Selection Pane
By Brancl
D By Counsel Counsel (Current): DEHN, JAMES Counsel Selection
D By Appellant Name Name: DEHN, JAMES Search : I m
D) oy states Code: 1 Resuts 1 - 10
D Expected Cases Cou 1 Code
) Extension Info ADAMS, ALYSSA AR
E g C'°;'_3d dca"‘es ALDYKIEWICZ, JAN E JAE
- Archived Cases
(] ACCA Cases BORGERDING, KAREN 1 KAB
-] CAAF Cases BORGNING, KENMETH W KWB
-] Reports ERAISTED, MARY E MEE
[ Help Documents BRZOZOWSKI, THOMAS E. TEB
BURGESS, CHRISTOPHER B CEB
CHOI C
COCOPER, STEPHANIE SC
CUCUZZELLA, A A AAC
123456 Next
Total 57 documents found in this category.

E
Done [ [ [ [ [ [ Trustedsites | Protected Mode: Off 0% - g
Figure 26: Case Number Window Showing Counsel Names

2. Click a name from the Selection Pane portion of the window. The Name field and the
Code field are auto-populated in the corresponding fields in the Counsel Details portion

of the window; no further action on your part is required. To clear the fields in the
Counsel Details portion of the window, cIick_ EineE |

3. Click &= to continue.

-Or-
Click to return to the previous window.

If you clicked, the associated Case Window reopens showing the Counsel’s name.
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3.3 Adding a Companion Case

To add a companion case, perform the following steps from any Case Window previously saved.
You must save a case before you can enter a companion case. Companion documents are related
case documents that might have bearing on the current case. (if two people were being courts-

marshaled for being in the same fight, they would have different case documents but their cases
are related.)

1. Click. The Companion Details Listing Window opens. For a new case,
there are no documents.

R
57\;; ~ i) https: jwww.jagenettest2. amy.mil /85257 78F00472547/$Al /24403 1A 238DEA 1938525784700 4F 40F670penDocLr jl&l |§| |Z| [Live search |EE|
¥ ¢ () GAD Case | | b - B - f= - [rPage ~ {0 Tools + 7

Previous I Edit I Delete I Set/Change Counsel I Close ;I

777777 - WOODPECKER - CHOI ' printer Frienci
y Document Saved

General | ACCA | CAAF NG TENITT

| Details

Release Companion | Add Companion

No documents found

Date
[T Case Number Name Counsel e

[ [ [ [ [ [ |4 Trustedsites | Protected Mode: OFF [®100% - 4
Figure 27: New Companion Details Listing Window

GAD Case Tracking System User Manual, Version 1.0 (03/11/11) 31



Judge Advocate General’s Corps Network (JAGCNet) ACTIONS

2. Click Edit to open the Case window for editing.

3. ClickBa il The Companions Tab opens. In a new case there is no companion

listed.
o
@“T\:: - |.1f§§:| hittps: /jwuw. jagenettest?. army.mil/3525778F 00472547/ SAl 24403 1A298DE A 1938525 T847004F 40F62EcitDocume v || £ |§\ |z| ILi'--'E Search (2|~
W ({i#) GAD Case | | @' '@'Iﬁ’ﬁage'@@ds'»

El

777777 - WOODPECKER - CHOI

General | ACCA | CAAF NG TENITT

| Details

Release Companion | Add Companion

Date
[T Case Number Name Counsel e

No documents found

-

3
[ [ [ [ [ [ [& Trustedsites | Protected Mode: Off [®100% - 4
Figure 28: Companions Tab

4. Click the Add Companion button (circled in red. See Figure 28: Companions Tab) to
open an editable Companions Tab.

5. Click a case number from the right-hand Selection Pane. The companion case

information is auto-populated in the corresponding fields in the Details portion of the
window; no further action on your part is required.

6. Click. The system returns you to the Companion Details Listing
Window, which now shows the companion case number.

7. Repeat for each companion case. In this example, in
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/=) GAD Case - Windows Internet Explorer -[O) x|
% ~ ) https: jfwww jagenettest2.army.mil/3525778F00472547/All 24403 1A298DEA 19385257847004F20F67EditDocume || 5 || 42| X | [Live search |2~
W (@) GAD Case | | fi - ) - & - [5rPege - {GiTook - 7
=
Save I Delete I Close
J77777 - WOODPECKER - CHOI
General | AccA | caaF [EETILETIGIE
r| Details
Release Companion | Add Companion
Date
[T Case Number Name Counsel Recoived
[T 20101080 CUTLER, JOSEPH R 02/25/2011
[T 20100650 SANDRIDGE, BROCK 1 12/17/2010
4
Done [ [ [ [ [ |4 Trusted sites | Protected Mode: OFf [# 1002 - .

Figure 29, there are two additional related cases.
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/=) GAD Case - Windows Internet Explorer -[O) x|
% ~ ) https: jfwww jagenettest2.army.mil/3525778F00472547/All 24403 1A298DEA 19385257847004F20F67EditDocume || 5 || 42| X | [Live search |2~
W (@) GAD Case | | fi - ) - & - [5rPege - {GiTook - 7
=
Save I Delete I Close
J77777 - WOODPECKER - CHOI
General | AccA | caaF [EETILETIGIE
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Release Companion | Add Companion
Date
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[T 20101080 CUTLER, JOSEPH R 02/25/2011
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Figure 29: Two Companion Cases in Case Number Window
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3.4 Releasing a Companion Case
To release a companion case, perform the following steps from any saved Case Window.

1. Click the check box to the left of each desired companion case that you want to release.

2. Click. The Companion Details Listing Window reappears and the
records that you marked for release no longer appear in the list in the Details section of
the Case Number Window.

o
% ~ i) https: [fwww. jagenettest2. army. mi /85257 78F 00472547/ $All 24403 1A 298DEA 12385257847004F 40F 6 2EditDocume || £ || 2y | \i| Jive search (2|
¥ &f () GAD Case | | 3 - B - o= - |k Page ~ (i Tools + 7

=
Save I Delete I Close
F77777 - WOODPECKER - CHOI
General | ACCA | CAAF e 0GELITTS
r| Details
-
Date
[T Case Number Name Counsel Received
N |z0101030 CUTLER, JOSEPH R 02/25/2011
=
q »
[ [ [ [ [ | | [/ Trustedsites | Protected Mode: Off [*w0% - 4

Figure 30: Case Number Window after Deletion of Companion Case
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3.5 Deleting a Case

To delete a case, perform the following steps from any case window previously saved.

1. Clickiias¥. A Windows Internet Explorer confirmation dialog box opens.

Windows Internet Explo

2. Click Ll to continue.

_Or_

Click ™= |to return to the previous page.

:' Are you sure to delete?

Cancel |

Figure 31: Deletion Confirmation Dialog Box

ACTIONS

If you clickLl, the Companion Case Details Window reopens. In addition, the word

* * * DELETED * * *

GAD Case Tracking System User Manual, Version 1.0 (03/11/11)
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/2 GAD Case - Windows Internet Explorer _|O 1'

m}, i) https: fwww. jagenettest2. amy.mil 85257 78F00472547/$AI 24403 1A 298DEA 1938525 7847004F 40F670penDocr jl&l |E| |z| [Live Search |EE|

W G (i) GAD Case | | fr - B - fmh - 2hPage + ( Tooks + 7

' ' =
777777 - WOODPECKER - CHOI 0 O REIFTENS 00 S brinter eriend!

Document Saved

General | ACCA | CAAF e 0GENTTS

| Details
Release Companion | Add Companion
Date
[T Case Number Name Counsel Received
Il 20101030 CUTLER, JO5EPH R 02/25/2011

=

*

[ [ [ [ [ [ [ Trustedsites | Protected Mode: Off [#100% - 4
Figure 32: Case Number Window Showing Deleted Case

(Note: The confirmation dialog box shown in Figure 31: Deletion Confirmation Dialog
Box, is the same throughout the GAD application, but not shown in each delete
instruction)

3. Click Close to return to the Open Cases by Case Number Window
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3.6 Transferring a Case

You can transfer a case between counsels. To illustrate, we transfer a case from the open cases
list. See Figure 18: Open Cases by Case Number Window. To transfer a case between counsels,
perform the following steps from the GAD Case Tracking System main menu.

1. Click L= Open Cases

2. Click L) By Case Number | rpo Open Cases menu opens. See Figure 18: Open Cases by
Case Number Window.

3. Click the check box to the left of each case you want to transfer to another counsel. The
Case Transfer Window opens.

(Note: To transfer all cases at the same time, simply click the check box to the left of the
Case Number column header.)

/2 GAD Case - Windows Internet Explorer -8 5['
m - |1I_r' ht:q:ls:waw.jagcnetnestz.army.milf‘s525T;'SF004?254?£CaseTransfer?OpenForm&\ﬁew=CNO&Form=\ﬁewFormOpen_Cj % |‘_f| |£| ILi'v'e Search |P '| ]

To v B - e - ook -

¥ ) GAD Case
GAD Case

Welcome Contractor Lee Perkins;

e Home

~[) Advanced Search @

E-=) Open Cases
a . Current Counsel: | =l
= By Case Number
By Branch New Counsel: I LI
By Counsel

By Appellant Name
By Status
Expected Cases
Extension Info
-] Closed Cases
[+ Archived Cases
-] ACCA Cases

-] CAAF Cases

-] Reports

-] Help Documents

0] o] ek ] e ]

|

Done [ [ [ [ [ [+ Trustedsites | Protected Mode: OFf 0% - |
Figure 33: Case Transfer Search Window
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4. Click the Current Counsel drop-down menu. The Current Counsel List opens.
5. Select the name of the current counsel from the list.

2 6AD Cose - Wdowsinemet plorer S SEE
! uqu:ﬂ 4 |§| |z| ILi'v'e Search |}J '|
BB - @ - e - Grans -

Welcome Contractor Lee Perki

{7 Advanced Search
-3 Open Cases

-] By Case Number
-] By Branch

- By Counsel

{1 By Appellant Name
D By Status

] Expected Cases
“{] Extension Info
-] Closed Cases

H-{Z] Archived Cases

H-{Z] ACCA Cases

H-{Z] CAAF Cases
[
[

H-{_] Reports
£-{_] Help Documents

Case Transfer

Current Counsel:

New Counsel:

ADAMS, ALYSSA
ALDYKIEWICZ, JAN E
BORGERDING, KAREN J
BORGNING, KENNETH W
BRAISTED, MARY E
BRZOZOWSKI, THOMAS E.
BURGESS, CHRISTOFHER B

[Submit

CHOI

COOPER, STEPHANIE
CUCUZZELLA, A A
DEHN, JAMES
DOWDY, KIRSTEN M
ENDICOTT, BRADLEY
EWING

FISHER, CHAD M
FISH, NICOLE

FOSS, MARTHA L
FRANK, MICHAEL
GOODSON, MARK A
GUMBES, LISA A
HUDSON, JAMES
JENNINGS, ELLEN S
JOHNSON, JOSHUA W
KAZIN, ADAM S
KILEY, FRANCIS C
KOSTIK, FRANK E
LATING, STEPHEN E
LYNCH, JOHN C
MAMMEN, NATHAN l

[

[T [ [ [ [ Tostedsis  roecideies o

[#100% -~

Figure 34: Current Counsel Menu
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6. Click the down-arrow next to the New Counsel field.

/2 GAD Case - Windows Internet Explorer = | [m] 1'

W G (i) GAD Case i - B -t - [hPage ~ (G Tods + 7
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D Advanced Search Case Transfer
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y Case Number
{] By Branch New Counsel: I =]
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By Appellant N ADAMS, ALYSSA
1) By Appellant Name ALDYKIEWICZ, JAN E
1) By Status BORGERDING, KAREN 1
i D Expected Cases BORGMNING, KENMNETH W
LiF| e mt BRAISTED, MARY E

BRZOZOWSKI, THOMAS E.

E-{] Closed Cases BURGESS, CHRISTOPHER B
] Archived Cases CHoI
COOPER, STEPHANIE

BH{] ACCA Cases CUCUZZELLA, A A
-] CAAF Cases DEHN, JAMES

. DOWDY, KIRSTEN M
B Reports ENDICOTT, BRADLEY
#-+2] Help Documents EWING

FISHER, CHAD M b
FISH, NICOLE

FOSS, MARTHA L

FRANK, MICHAEL

GOODSON, MARK A

GUMES, LISA A

HUDSON, JAMES

JENNINGS

JENNINGS, ELLEN S

JOHNSON, JOSHUA W

KAZIN, ADAM S

KILEY, FRANCIC

KILEY, FRANCIS C

KOSTIK, FRANK E
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o
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Figure 35: New Counsel Menu

7. Select the desired new counsel name from the list.

8. ClickI B The Open Cases by Case Number Window reappears and the counsel
name you selected now appears in the Counsel column.
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3.7 Exporting a Case to Excel

GAD lets you export cases to Excel. For illustrative purposes, we export a case to MS-Excel
from the Open Cases by Case Number Window. To export a case to Excel, perform the
following steps from the GAD Case Tracking System main menu.

1. Click IJ Open Cases ‘

2. Click ["L)_By Case Number [rho gnen Cases by Case Number Window opens. See Figure
18: Open Cases by Case Number Window.

3. Click each case you want to export to Excel (Note: To export all cases at the same time,
simply click the check box to the left of the Case Number column.).

4. Clic. The File Download dialog box opens. This box appears only
once here, but references to it occur in other parts of this document.

File Download x|

Do you want to open or save this file?

@ j Mame: Case_Mumber_23112009.xls
1t Type: Microsoft Office Excel 97-2003 Worksheet, 424 bytes

From: . jagcnektest, army, mil

Open Save Cancel

l--"‘-] While files from the Internet can be useful, some files can patentially
d harrn vour computer. If you do not trugt the source, do not open or
= zave this file. What's the risk?

Figure 36: File Download Dialog Box

5. Click —2P*" |10 view the spreadsheet.

_Or_

Click =" |0 save the spreadsheet.

_Or_

Click 5|0 return to the Open Cases by Case Number window.
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If you clickﬂl, the Verifying Case Number progress bar appears briefly.
FTeT b

¢

Case_Mumber_23112009,xls Fram v, jagonettestz , army. mil
[ [ {111

Estirmated time left

Dawnload bo: Temporary Falder

Transfer rate:

[Ipen | DpenFDIderl [Cance] I

Figure 37: Verifying Case Number Progress Bar

The Microsoft Office Excel dialog box then opens. This dialog box, Figure 38: Microsoft Office
Excel Dialog Box appears only once, here, but references to it are in other parts of this document
wherever there is an Export to Excel instruction. Please use standard Microsoft Excel procedures
to print or save this file in the folder of your choice.

Microsoft Office Excel x|

The file wou are trving to open, 'Case_MNumber_23112009[1].xls', is in a different Format than specified by the File extension. Yerify that the file is not
- corrupted and is From a trusted source before opening the file. Do ywou want to open the File now?

Ves | Mo | Help |

Figure 38: Microsoft Office Excel Dialog Box

6. Click Ll to continue.

-Or-
Click Ll to return to the previous page.

If you cIickLl, the Case Number Window opens. See Figure 18: Open Cases by Case
Number Window.
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3.8 Viewing a Case
With the GAD Case Tracking System, you can view the following case types.

e Open cases
e Closed cases
e Archived cases

All case views use the same procedures; therefore, only one case type is described with
systematic directions below. To view any case type, perform the following steps from the GAD
Case Tracking System main menu.

1. Click the desired case type folder. For illustrative purposes, the Open Cases by Case
Number Window opens. See Figure 18: Open Cases by Case Number Window.

2. Click the desired case number link from the Case Number column header. The

associated case window opens. Click @ to exit the Case Window when you finish
viewing the case.

Previous I Edit I Delete I Set/Change Counsel I Close |' Mext
20100870 - MILSTEN - NONE &P printer Friend|
LT ACCA | CAAF | Companions
r| Case Details
Case Number: 20100870 Date ROT Rec.: 08 Feb 2011
Last Name: MILSTEN ACCA Panel #: 3
First Name: DANIEL Status: PNDG
MI: L Transcript Pages: 272
Suffix: Assign Cat: G
Rank: CW3
Branch: NSA
Counsel:

Figure 39: Example Case Information Window
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3.9 Printing a Case

To print a case, perform the following steps from any open Case Window that you have already
saved, for example the appellate case shown in Figure 39: Example Case Information Window.

1. Click Printer Friendly

The Government Appellate Division Case Form opens.

/= GAD Case - Windows Internet Explorer 10| =|
P —

(=" =" I i) https:ffu\"i\"..\'.jagmettestz.army.miIfB525??BFDD4?254?fDADCFPrirj % 4| X I_'.'E Search 2=

= >
¥ 7 (i) GAD Case | | 3 - B - o= - |k Page - (O Tooks +
Y
Government Appellate Division Case Form
(Open)

Case Number: 20100870 Status: PNDG

Counsel: Civilian Counsel:

Companion Case:

Date Received: 03 Feb 2011 Date Closed:

Last Name: MILSTEN First Name: DANIEL Middle Initial: L

SSN: Rank: CW3 Suffix:

Transcript Pages: 272 Branch: My A Assign. Category: G

Army Court of Criminal Appeals

Panel: 3 Decision: Decision Date:

Argue Date: Argue Time: : Argue Counsel: |
Ext Number: Ext Due Date:

Filing Date: Filing Due Date: Filing Type:

ACCA Filing Motion #: Motion: Motion Date:

Motions:

Gov Ext Number: Gov Ext Due Gov Filing Date:

Date:

U.S. Court of Appeals for the Armed Forces ;I
Dane [ [ [/ Trusted sites | Protected Mode: OFF F100% -

Figure 40: Government Appellate Division Case Form

2. Click Elll at the top right of the form to open the print menu.

Prink...

Prinkt Preview. ..

Page Setup...
Figure 41: Print Menu
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3. Click

4. Click

_Or_

Click

Prirt

Cancel

Ckrl+P

General I DOptions |

. The Print dialog box opens.

2]

— Select Printer

BAL-1261E on eCopy
4

Status: Ready

ardaps0z2 Desktop. ..

eCopy Microsoft ZPS
Desktop P...  Document ... _|;|
3

[~ PFinttofile  Preferences |

> &

=
[

= Pages:

= Selection ¢ Current Page

I'I—
Enter either a single page number or a single
page range. For example, 5-12

MNumber of copies: |1 3:

Location:

Commert: Find Printer... |
—Page Range

Lol

[¥ | Caflate ﬂ ﬂ

Pritt I

Cancel | Anply

Figure 42: Print Dialog Box

to continue.

to return to the previous page.

If you cIickM, your current document would now be printing.
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REPORTS

4 Reports

{i Hame

13 Advanced Search
--{:I Open Cases
--{:I Closed Cases
{:l Archived Cases
--1:| ACCA Cases
--{:I CAAF Cases
Ela Reports

D New Cases Received (View)
) Due by Branch
-] Appendix A/B

----- [ Help Documents

Figure 43: Reports Submenu

The Standard Reports function allows you to generate the following standard report types.

e New cases received (view)
e Due by branch
e Appendix A/B cases

47
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4.1 Generating a New Cases Received (View) Report

To generate a New Cases Received (View) report, perform the following steps from the GAD
Case Tracking System main menu.

1. Clickl S Repors],

2. Clickl ) New Cases Received (View) | For jllustrative purposes, the All Cases in February
2011 by Received Date Window opens.

/= GAD Case - Windows Internet Explorer

-lo/x]
[l
{5+ B - & - [=rPage » & Took - 7

G-l

¥ 2 () GAD Case
GAD Case

(i) hth:ls:ﬂwww.jagcnetbestz.army.mil,.’s5257?’8F004?254?,.’\«'1ewFcrmOpen_NewCases?OpenForm&\«"lew=NewCase58j % |‘f|| X | ILi'v'e Search

Welcome Contractor Lee Perkins

3 rome
#{) Advanced Search R
H ALL CASES in FEBRUARY 2011 BY DATE DAD BRIEF
Eﬁ Open Cases RECEIVED
By Case Number Total 39 documents found.
By Branch ABCDEFGHIJKLMNOPQRSTUVWXYZ Al
By Counsel Iﬁ
By Appellant Name Year: |2011 ~| Month: |February -
By Status Results 1 - 10 1234 Next results per page I 10 ‘I
Expected Cases bate DAD Case
-] Extension Info eived Number N3Me Counsel BranchType
-] Closed Cases [T 04 Feb 2011 20100331 MELVIN, BRANDAN L WILLIAMS, AMBER. 1 N/A P1
[H-{Z] Archived Cases pa-
H-] ACCA Cases [T 07Feb2011 20100757 POWYSYNSKI, ROBERT ] WILLIAMS, AMBER ] NA e
B CAAF Cases [ |07 Feb 2011 20100630 UPCHURCH, ANGELICA D WILLIAMS, AMBER J N/A PL
E-{Z] Reports
B Help Documents [T 07 Feb 2011 | 20100382  PRICE, BRANDON K WILLIAMS, AMBER J N/A E:';;,Stefun
[T |07 Feb 2011 20100180 FALCOMN, SHAWN L WILLIAMS, AMBER ] N/A P1
[~ |07 Feb 2011 20100086 PINTO, ALEXIS 1. WILLIAMS, AMBER. 1 N/A P1
RIVERA-MORALES,
T |09 Feb 2011 20100762 OSWALDOMAR WILLIAMS, AMBER 1 N/A F1
™ |09 Feb 2011 20100354 ISENHOWER, DAVID J WILLIAMS, AMBER 1 N/A P1
[~ |08 Feb 2011 20090912 KING, KAMIEN M NC COUNSEL 1 AJE
T |10 Feb 2011 20100646 SMITH, CODY T WILLIAMS, AMBER 1 MN/A F1
123 4 Next

2

Done [ [ [ [ [ [ Trusted sites | Protected Mode: OFF [*100% - 4
Figure 44: All Cases in February by Date List
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4.2 Export Reports to MS-Excel

REPORTS

To export all cases to Excel, simply click the check box directly to the left of the Case Number
column header to select all available cases. See the check box outlined in red. See Figure 44: All
Cases in February by Date List. Otherwise, follow the procedure below

1. Click the check box to the left of each case number in the Case Number column that you

want to export to Excel. Thereafter, use standard Microsoft Excel procedures to print or
save this file. If you do not select a case, you see a reminder message to do so.

Windows Internet Ex

! ke Please select record(s)

X

Click. The File Download Dialog Box opens. See Figure 36: File

Download Dialog Box.

Open

Click to continue.

_Or_

Click —*®*® |0 save the file.

-Or-

Click —“=# | o return to the previous window.

GAD Case Tracking System User Manual, Version 1.0 (03/11/11)

49



Judge Advocate General’s Corps Network (JAGCNet) REPORTS

If you cIickﬂl, the progress bar appears and then closes.

Verifying ...eByBranchReport_232011.xls from - | I:Ilil

b

...eByBranchReport_232011.xls from www.jagonettest2. army. mil
| ]
Estimated time left:

Download to: Temporary Folder

Transfer rate:

[Hpen | [Hpen Fu:ulu:lerl Cancel I

Figure 45: Verifying By Branch Report Progress Bar

If you cIickﬂl, the Microsoft Office Excel Dialog Box, Figure 38: Microsoft Office
Excel Dialog Box, opens.

4. Click LI to open the current file.

-0r-

Click to return to the previous window.
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If you cIickLl, the associated Excel report, which appears below, opens.

Cin ! HW-&- = Microsoft Excel -8X
Pt T | I S —
) _—
Home Insert Page Layout Formulas Data Review | View | Developer Add-Ins Approvelt Acrobat @
'L Page Break Preview %5 £ Mew Window 1] - g@ .
15| Custom Views = Arrange Al T | 4] H ;
Mormal| Page Show/Hide| Zoom 100% Zoomto Save Switch Macros
Layout |5 Full Sereen - Selection || B Freeze Panes = [ | 214 Workspace Windows ~ 4
Workbook Views J Zoom ] Window || Macros | |
A1 - f«| Report Date: 02-Mar-11 |
[ iTE,ﬁCass!sDus!ByBrEmchF«‘.E!;:nor’c_2320‘].‘].[‘1.].)(Is - =X
A | B | C | o | E | Foo |l & | i
—{ 1 |Eeport Date: 02-Mar-11 l ACCA Cases Due by
2
3 |Branch Due Case#® Hame Counsel Tspe
Sl 4t 16-Mar-11 20100027 SHEARS, GEORGE DEHM, JAMES AE
— &5 1 24-Mar-11 2000146 SANTIZ0, BRYAND MO COURNSEL AE
| B |2 17-Mar-11 - 20090807 OAYERMPORT, EXANIOUS 0 BRZOZOWSKlL THOMASE.  AE
Tz 28-Mar-11 2002071 EOZEMAN, ROBERT O MO COURNSEL AE
] & |3 22-Mar-11 20081163 IMORRIS, JAMES O FRAME, MICHAEL AE
— 9 |3 26-Mar-11 20090221 FARKER, WILLIAM 2. LATIMNG, STEFHEMNE MiA
| 4 15-Mar-11 20090206 MCCULLOUGH, ROBERTL  PYLES AE A
N MA H-Mar-11 20100302 FARKER, HAROLD K WILLIAMSE, AMEER J Fz- =
R
—1 13
B )
o BB
1 &
—J 17
] 18
1
1 &0
e |
—| =2
N =]
{ 4 4 » M| CasesDueByBranchReport_2320111 %] [ i
Ready | |

Figure 46: A GAD Report in MS-Excel
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4.3 Reports Due by Branch

To generate a Due By Branch report, perform the following steps from the GAD Case
Tracking System main menu.

1. Click to open the Due by Branch report search form.

/= GAD Case - Windows Internet Explorer =] |
m - |1:_r' https: [jwww. jagcnettest2. army.mil (85257 78F00472547 /SelectBranchDue?OpenForm j |"‘|| XK | ILi'»'e Search ‘}J '|

w o {5 ~ B - o - |5} Page - (G Took - 7

GAD Case

(i) GAD Case

Welcome Contractor Lee Perkins

'* Home
-{] Advanced Search

r| Due By Branch (Export to MS Excel) I

#+_] Open Cases

B-{] Closed Cases Select the Report Type: ACCA ~

[H-{_7] Archived Cases

B ACCA Cases Select the Branch: |3 ,l
H-{Z] CAAF Cases )

£1-59 Reports Select the Start Date: Im Feb 2011

) New Cases Received (View) Select the End Date: Izs Feb 2011
Due by Branch

[ Appendix A/B

#-{_] Help Documents

pore [ [ [ [ [ msted st [proteciedode: off L

Figure 47: Specifying Reports due by Branch
2. Use the Report Type and Branch drop-down menus to define your report.

3. Click on the Start and End Date fields to open the pop-up calendar to specify a date range
for your report. The default start date is today and the end date a month from today, but
you can change the date using the calendar.

4. Click the Export button. The File Download Dialog Box opens. See Figure 36: File
Download Dialog Box.

5. Click — 2P|t view the spreadsheet.
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_Or_

Click —*®*® |0 save the spreadsheet.
_Or_

Click 5= |to return to the Due by Branch report search form.

4.4 Appendix A/ B Reports

To generate Appendix A/ B reports, perform the following steps from the GAD Case Tracking
System main menu.

1. Click and then Appendix A/B to open the Appendix A/ B search form.

2. Select the Appendix (A or B), the start and end dates, and the number of records per page
for the report.

1ol x|
j&l |E| |z| ILi'v'e Search |EZ|
% - B - o= v irPage v (i Toos ¢ 7

GAD Case

Welcome Contractor Lee Perkins

Q Home
[} Advanced Search r| Appendix A/B (Export to MS Excel) I
] Open Cases
#+] Closed Cases Select A, disc: lﬁ
) ppendixc: Appendix A =
[H-{_] Archived Cases P
B ACCA Cases Select the Start Date: 01 Jan 2011
D"g CAAF Cases Select the End Date:
= Reports
D New Cases Received (View) RecordeiperBage: 20|
D Due by Branch
Export
] Appendix A/B
"] Help Documents

&
[*100% - 4

[ [ [ [ [ [ [/ Tusied s [ProteciedHode: OF

Figure 48: Appendix A Report Specification
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3. ClickIZZZI. The File Download Dialog Box opens. See Figure 36: File Download
Dialog Box.

4. Click 2" lto continue.

_Or_

Click >3 |to save the file.

_Or_
Click —%=®__ | to return to the previous window.

If you cIickﬂl, the Verifying progress bar appears briefly and then the Microsoft Office
Excel confirmation dialog box then appears. See Figure 38: Microsoft Office Excel Dialog Box.

If you cIickLl, the report window opens displaying the spreadsheet.

— - [ E i -aXx
{ D@ = = Microsoft Excel
- Home Insert Page Layout Formulas Data Review View Developer Add-Ins Approvelt Acrobat ':@
Page Break Preview T (% L% = New Window [~
B J:H g 5 Q ] . Y = = | % =
Id| Custom Views || | % = ] = = Arrange AN | L i'-" ==
Mormal| Page Show/Hide | Zoom 100% Zoomto - Save Switch Macros
Layout =l Full Screen - Selection || B Freeze Panes ~ [ | 214 Workspace Windows ™ -
Workbook Views Zoom Window Macros
A1 - Jf=| Report Date: 02-Mar-11
=] consalidatedExtensionReport_232011[1].xls - =X
L] E [ n] E F G H | i) E 'i
1 [Beport Date: 02-hiar-11 1 Appendiz A
2
3 | Eirst Egtension Report
4 ROT Date Proposed
5 Appellant Case Panel Cat Pages Counsel Branch Heceived  Brief Due Date
£ |ROGERS, BRIAMF 20080372 3 c BEY MO COURNSEL 3 13 Dec 2010 12 Jan 201 12 Apr 2011
T |HaRDawWAY, ANDRE K 20100133 3 G 155 MO COURNSEL 3 20Dec 2010 19Jan 201 19 Apr 2011
i |BOLDWARE,DALE A. 20030665 4 MO COURNSEL 3 30D0ec 2010 28 Jan 201 23 Apr 201 =
3 |WEARYER, ERAMDOMT. 20090397 2 ROOT 1 05 Jan 2011 04 Feb 2011 05 May 2011
10 | HOFFRAAR, JOSHLUA M. 20100193 4 MO COURNSEL 2 100 Jdan 2011 03 Feb 201 10 May 2011
1 |HOWARD, MATTHEW D 20030073 3 G 130 MO COURNSEL FiA 13 Jan 2011 12 Feb 2011 13 May 2011
12 | GIEELER, DEMMIS & 20100842 3 G 157 MO COURNSEL 2 25 Jan 201 24 Feb 2011 25 May 201
13 | BDAaMS, JARRODF 20100696 4 G 128 MO COUNSEL 4 26 Jan 2011 26 Feb 2011 26 May 2011
14 |ROCHET, MICAH S 20100732 2 G 18 MO COURNSEL 1 26 Jan 201 26 Feb 201 26 May 2011
15 | LLOYD, CRYSTaL Y. 200902842 4 MO COUNSEL 3 27 Jan 201 26 Feb 2011 27 May 201
16 |ERICKSOM, DALLAS M 20100420 4 G 13 ALOYKIEWICZ 1 28 Jan 201 27 Feb 201 28 May 2011
17 | TAYLOR, JESSE W 2000377 2 G 46 EBORGMING 1 3dan 2001 02 Mar 2011 3 May 201
18 &Ll ALAA k. 20080663 4 EAZIM 4 31 Jan 2011 02 Mar 2011 31 May 201
19 | MARTIMNEZ, CRISTIAM A 20100697 2 G o4 MO COUNSEL 2 3dan 2001 02 Mar 2011 3 May 201
20 |HAGINS, DAYID 2 20100373 2 G 140 MO COURNSEL 3 31 Jan 2011 02 Mar 2011 31 May 201
21 |LAMBERT, GARY L 20100378 4 G 22 MOCOUMSEL 3 31 dan 2001 02 Mar 2011 31 May 201
22
4 { 4 4 » M| ConsolidatedExtensionReport 232 ¥ 0 | I
Ready | ] (BT T e —

Figure 49: Sample Appendix AB Report Spreadsheet
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5 Help Documents

The GAD Case Tracking System User Manual (this document) will be first document available
under this heading. Other documents will be here as needed.

/= GAD Case - Windows Internet Explorer =10l x|

m - I'.‘:'.:' https:ﬂwww.jagcnettestz.army‘miIJB52577BF004?254?,MewFnrmOpen_HeIp?‘OpenForm&V'lew=He|pDncumemsHEj g |§‘ |z| ILi'»'E Search |}J '|
W i - B - & ~ |7 Page - {GiToos + 7
GAD Case

({i#) GAD Case

Welcome Contractor Lee Perkins

Q Home
-{] Advanced Search FIEVES DD_CU"ENTS
Bl-£] Open Cases Total 1 documents found in the category: User Help
EH-Z] Closed Cases Search : I m
(7] Archived Cases Results 1 - 10 results per page I 10 ']
-] ACCA Cases Title Summary Date
) CAAF Cases OTIAG (Office of the Judge Advocate General) ITD (Information Technology
-3 Reports Division) developed the GAD (Government Appellate Division) Case Tracking
D New Cases Received (View) Systemn as a secure, web-based tool. The GAD Case Tracking System fulfills
H User's Guide the mission-specific requirements of the various GAD branches by providing 03/02/2011
-{] Due by Branch them a highly flexible and user-friendly case tracking system that lets the
) Appendix A/B wvarious GAD branches realize improved operational efficiency and enhanced
=53 Help Documents data accuracy.
=) User Help

[
[ [ [ [ [ [& Trustedsites | Protected Mode: Off [®100% - 4
Figure 50: GAD Help Documents Window

5.1 User Manual
The GAD Team update and reissue the User Manual as needed.

5.2 Frequently Asked Questions (FAQ)
The GAD Team will issue and update an FAQ as needed.
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6 Search

The first item on the GAD Home menu is the Advanced Search document. You can use it to
make customized searches of the GAD database.

Home
D Advanced Sear:h]
H-{_] Open Cases

--1:| Closed Cases
--1:| Archived Cases
1:| ACCA Cases

--1:| CAAF Cases

--1:| Reports

----- [} Help Documents

Figure 51: GAD Home Menu Showing Advanced Search
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6.1 Entering Search Terms
1. Click Advanced Search to open the Advanced Search Window displaying the Advanced
Search Tab. The Tab contains the form on which you enter your search criteria.

/= GAD Case - Windows Internet Explorer ;Iil_’
% - |1Lr' https: /fwww.jagonettest2.army. mil /8525 778F00472547 fAdvancedSearch?OpenForm j % |§| |Z| ILi'v'e Search |,C| T
T - B - @ - rpage - GhTeos +

U6 4 () GAD Case
GAD Case

Welcome Contractor Lee Perkins

a Home

D Advanced Search r| Advanced Search

B-{] Open Cases

9/ Cloned coves Acsignment() of Error [ ]

(-] Archived Cases

= AEe @ EES " oeen T cLosep I~ pnbe
B CAA

g - Frtliases Search Results Limit: IlOO vl

- epo

[Form]=DADCF

-

| [T [ [ [ [ [ Trusted sites | Protected Mode: OFf [# 100% - ] |
Figure 52: GAD Advanced Search Form

2. Enter your search term in the search field and click on one or more of the Status check
boxes.

3. Select any search limits from the Search Results Limit drop-down menu.

4. Press the Search button to see the results of the search.
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6.2 Viewing Search Results

If you selected clicked the Open check box, you see a window similar to the one in Error!
Reference source not found..
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Index

"1st Extension Request Due", "Filing Due
Date", 20

"ACCA" Tab, 21

"Date DAD Brief/Other Action Received"
field, 20, 21, 22

"Filing Due Date" field, 21
"Type" field, 20, 21

2nd Extension Ends, 21, 22

2nd Extension Request Due, 20, 21, 22
ACCA Tab, i, iii, 20, 21

accessing GAD, 10

Accessing the GAD Application, 3
ActivClient Login dialog box, 5
active links, 13

add a case, 12, 17

Add button, 7, 10

Add Companion button, 30

Add Motion, iii, 22, 24

Adding a Case, i, 17

Adding a Companion Case, i, 29
Additional Extension #, 22
Additional extensions, 22
Advanced Search document, 55

Advanced Search Tab, 56
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Advanced Search Window, 56
AKO help desk, 1, 7

AKO login, 3,7

AKO username and password, 1, 7
App Catalog, iii, 6, 10, 11
Appendix A Report Specification, 50
Appendix A/ B Reports, 49
Appendix A/ B search form, 49
Appendix A/B cases, 43
Application Catalog Window, 6
Archived cases, 40

archived cases folder, 12
authentication method, 4, 7
auto-populated, 28, 30

Branch drop-down, 48

by Received Date Window, 44
CAAF Filing Motion, 24

CAAF Tab, i, iii, 23, 24

CAC login, 3,4

cancel the addition of a new filing motion,
22

Case Number column, 35, 38, 40, 45

Case Number field, 19
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case number link, 40

Case Number Window, iii, iv, 17, 28, 31,
32, 34, 38, 39, 40

Case Transfer Search Window, iv, 35
Case Transfer Window, 35

case type folder, 40

case views, 40

Case Window, iii, 12, 18, 19, 26, 27, 28, 29,
32,40, 41

cases by case number, 13

change the date using the calendar, 48
check box, 32, 35, 38, 45, 57

Choose a Digital Certificate dialog box, 4
close the current case, 26

Closed cases, 40

Closed Cases by Appellant, 16

Closed Cases by Counsel, 15

Closed Cases folder, 12

closed cases listed by appellant name, 16
Code field, 28

Companion Case Details Window, 33
companion case information, 30
companion case number, 30

Companion Details Listing Window, iii, 29,
30, 32

Companion documents, 29
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Companions Tab, iii, 30

confirmation dialog box, 33, 34, 51
Connect to JAGCNet dialog box, 8
Counsel column, 37

Counsel Details portion of the window, 28
counsel name, 37

Counsel’s name, 29

Current Counsel drop-down menu, 36
Current Counsel List, 36

customized searches of the GAD database,
55

DAD Filing Date field, 24
DAD Information, 21

Date DAD Brief/Other Action Received, 20,
21, 22

date picker pop up, 24

date picker popup calendar, 22

Date popup calendar, 21

date range, 48

date selector popup, 23

default start date, 48

delete a motion, 22, 25

Deleting a CAAF Motion, iii, 25
Deleting a Case, 33

Deletion Confirmation Dialog Box, 33

Details portion of the window;, 30
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Details section of the Case Number
Window, 32

Different Views of the GAD DaTabase, 12
digital certificate, 5

Docket's Notice Date, 23

Document Saved message, 26

DoD Notice and Consent Banner, iii, 4, 7
down-arrow, 37

Due by branch, 43

Due by Branch report search form, 48
edit the Motion, 22, 25

editable Companions Tab, 30

end date, 48

end dates, 49

Entering a search value, 13

Entering Search Terms, 56

Excel dialog box, 39

export a case to Excel, 17

Export button, 49

export reports to Excel, 12

Export Reports to MS-Excel, 45
Exporting a Case to Excel, 38

File Download dialog box, 38

File Download Dialog Box, iv, 38, 45, 49,
50

Filing Due Date, 20, 21, 22, 24
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First Name field, 20
GAD Advanced Search Form, 56

GAD Case Tracking System Home Page, iii,
10

GAD Case Tracking System user manual,
12

GAD Case Tracking System User Manual,
53

GAD Home (Main) Menu Sections, 12

GAD Home Menu Showing Advanced
Search, 55

GAD home page, 11

GAD link, 11

GAD Search Box, 13

General Tab, i, iii, 18, 19
generate a page for printing, 26
generate and print reports, 12

Generating a New Cases Received
(View) Report, 44

Government Appellate Division Case Form,
41

gray X, 22, 25

green check mark, 22, 24, 25, 26
Help Documents, 53

ITD service desk, 1

JAGCNet account, 1

JAGCNet Portal Page, iii, 5, 6

JAGCNet Portal Window, iii, 3,7, 8,9
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Last Name field, 19

left side of the home page, 11
link to GAD, 9

list of JAGCNet Applications, 11

lists by name (counsel and appellant name),
13

Login portion of the JAGCNet Portal Page,
4

main menu, 11, 17, 35, 38, 40, 44, 48, 49
Microsoft Office Excel Dialog Box, 46
Military Justice link, 11

Motion column heading, 22, 24
Motion Date, 22, 24, 25

Motion Date column heading, 22, 24
multiple search parameters, 12

Name field, 28

Name Lists, i, 13

new ACCA Filing Motion, 22

New cases received (view), 43

New Counsel field, 37

New Counsel Menu, 37

new counsel name, 37

New Due Date, 22

number of records per page, 49
Numbered Lists, 13

Open cases, 40
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Open Cases by Case Number Window, iii,
18, 34, 35, 37, 38, 39, 40

Open Cases folder, 12

Open Cases listing, 13

Open Cases menu, 35

Open Cases submenu, 17

open the Case window for editing, 30
open the Home Page, 6
Password field, 8

Pet/Supp Due Date, 23

Petition Filed By Soldier, 23

PIN field, 5

pop-up calendar, 48

print a case, 17

Print dialog box, 42

print menu, 41

print or save this file, 45
Printer-friendly Case Window, 27
Printer-friendly View, i, 26
Printing a Case, 41

progress bar, 46, 51

red X, 22, 24

related case documents, 29
Releasing a Companion Case, i, 32

reminder message, 45
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remove the motion record, 22, 25
Report Type, 48

Reports Due by Branch, 48
Reports Submenu, iv, 43
required field, 23

return to the Open Cases by Case Number
window, 38

return to the previous page, 33, 39, 42

return to the previous window, 29, 45, 46,
50

right-hand selection pane, 28

right-hand Selection Pane, 30

save a case, 29

save the file, 45, 50

save the spreadsheet, 38, 49

Saved Case, iii, 26

search box, 13

Search button, 56

search criteria, 56

search field, 56

search limits, 56

Search Results Limit drop-down menu, 56
Secure JAGCNet Portal, iii, 5, 6, 8, 9
select all available cases, 45

Selection Pane portion of the window, 28

Setting/ Changing Counsel, i, 28
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Specifying Reports due by Branch, iv, 48
standard report types, 43

Standard Reports function, 43

Start and End Date fields, 48

Status check boxes, 56

Technical Support, i, 1

the printer icon, 26

To access the GAD Case Tracking System,
3

To add a companion case, 29

To clear the fields, 28

To delete a case, 33

To export all cases, 38, 45

To generate a Due By Branch report, 48

To generate a New Cases Received (View)
report, 44

To generate Appendix A/ B reports, 49
To open a new case, 18

To print a case, 41

To release a companion case, 32

To set or change counsel, 28

To transfer all cases at the same time, 35
To view any case type, 40

top of the window, 26

transfer a case, 17

transfer a case between counsels, 35
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Transferring a Case, i, 35 view and manage ACCA cases, 12

upper right corner, 26 view and manage CAAF cases, 12
upper-right corner of the window, 6 view the form in printer-friendly form, 26
User feedback, 1 view the next case, 26

User name field, 8 view the previous case, 26

username and password, 1, 7 view the spreadsheet, 38, 49

Verifying Case Number progress bar, 39 Viewing a Case, 40

view a case, 17 Viewing the Home Page, 11
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