

SUBJECT:  STATEMENT IN LIEU OF ACTUAL RECEIPTS


I, _________________________________ DO HEREBY CERTIFY BY THIS STATEMENT THAT RECEIPTS FOR THE FOLLOWING TRAVEL EXPENSES WERE NOT ISSUED OR COULD NOT BE OBTAINED.  I UNDERSTAND THAT I AM LIMITED TO REIMBURSEMENT IN THE AMOUNT OF OFFICIAL GOVERNMENT ROUND TRIP AIRFARE AS DETERMINED BY THE ____________________, COMMERCIAL TRANSPORTATION OFFICE (CTO). I ALSO CERTIFY THAT NO HIDDEN CHARGES OR CLAIMS ARE ADDED INTO THESE COSTS. 

I WAS UNABLE TO OBTAIN A RECEIPT DUE TO THE FOLLOWING CIRCUMSTANCE. ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

DATE OF SERVICE PROVIDED: ________________________________________________

_____LODGING - TOTAL AMOUNT: _______________
NUMBER OF NIGHTS: ________ 
DAILY RATE: __________
TAXES: _______________ 									(SEPARATE TAX IF CONUS)
		HOTEL NAME:___________________________________________
		HOTEL ADDRESS: ________________________________________
		WAS ROOMED SHARED WITH ANOTHER INDIVIDUAL? Y/N______IF SO, WAS INDIVIDUAL AN OFFICIAL TRAVELER? ____  NAME OF TRAVELER:_____________________

______AIRFARE – PURCHASED FROM CTO? Y/N (CIRCLE ONE)

AMOUNT: __________________________________
NAME OF AIRLINE __________________________
TRAVEL AGENT FEE ________________________

______RENTAL VEHICLE - TOTAL AMOUNT: ____________________  
DAILY RATE: ________________
MODEL/CLASS OF VEHICLE: __________________________
NAME & ADDRESS OF COMPANY _______________________________________
GOVERNMENT ADMIN RATE: _____________________
CONCESSION RECOUPMENT FEE: _________________________
MOTOR VEHICLE RENTAL TAX: __________________________
ADDITIONAL FEES: _____________________________

______MISC. (PLEASE LIST) ____________________________________


                                 SIGNED: ________________________________

                                 DATE:  ________________

Classification: UNCLASSIFIED
Caveats: FOUO
