AR 623-3, 5 June 2012
3–18. Prohibited narrative techniques
A thorough evaluation of the whole Soldier is required.  The following techniques will not be used:
a. Brief, unqualified superlatives or phrases, particularly if they may be considered trite.
b. Too brief comments, excessive use of technical acronyms, or phrases not commonly recognized. These frequently need to be interpreted by selection boards and career managers.  If they are not correctly interpreted, the best interests of the Army and the rated Soldier are not served.
c. Bullet comments.
(1) Appropriate bullet comments are required for NCOERs.
(2) Bullet comments are not acceptable for OERs or AERs.
d. Any technique aimed at making specific words, phrases, or sentences stand out from the rest of the narrative, including, but not limited to the following:
(1) Underlining.
(2) Excessive use of capital letters.
(3) Unnecessary quotation marks.
(4) Repeated use of exclamation points.
(5) Wide spacing between selected words, phrases, bullets, or sentences to include double spacing within a paragraph or between paragraphs.  Rating officials are not authorized any double spacing between performance and potential comments in OERs (parts V, block b and VII, block c).
(6) Italics, bold text, and similar font techniques.
(7) Compressed type or spacing.
(8) Handwritten comments.  An exception is made for DA Form 67–9 OER, parts V, block b; V, block c; and VII, block c for evaluations on MGs and CW5s, which may be handwritten in black ink.  In order to be processed and placed on the Soldier’s OMPF, reports with handwritten comments must be legible.
(9) Exaggerated margins (“picture framing”).  Paragraph indentation (if not excessive) is an acceptable practice if applied as a standard convention of English writing style (OER only).
(10) Inappropriate references to box checks (OERs) (for example, a senior rater may not refer to the box check that would have been given to a rated officer if his or her profile supported it, or characterization of the rated officer as a “top box” or “above center of mass” officer).
(11) Specific selection board-type language.  Examples of this include, “definitely a 6+ Soldier.”
3–20. Prohibited comments
Comments that are prohibited will not be included in evaluation reports.
a. The use of inappropriate or arbitrary remarks or comments that draw attention to differences relating to race, color, religion, gender, age, or national origin is prohibited.  Subjective evaluation of a rated Soldier will not reflect a rating official’s personal bias or prejudice (AR 600–20).
b. When nonjudicial punishment is given and filed in the restricted portion of the OMPF or locally under AR 27–10, AR 600–8–104, and AR 600–37 rating officials may not comment on the fact that such nonjudicial punishment was given to a rated Soldier.  This does not preclude mentioning the rated Soldier’s underlying misconduct, which served as the basis for the nonjudicial punishment.
c. Negative comments about a Soldier making protected communications (for example, communications to an Inspector General, member of Congress, or a member of the chain of command designated to receive protected communications) will not be made in an evaluation report.  Such comments could be perceived as a retaliatory action.  Military members, in accordance with 10 USC 1034, are not restricted from communicating with these individuals.
d. No remarks about nonrated periods of time or performance or incidents that occurred before or after the rating period will be made on an evaluation report except—
(1) “Relief for Cause” evaluation reports based on information pertaining to a previous reporting period. For example, a rating official may relieve a Soldier found to be involved in some illegal activity during a previous reporting period.  Reference to the prior rating period may be warranted to explain the reasons for relief (paras 3–54 and 3–55).
(2) When the most recent APFT performance or profile data occurred prior to the beginning date of the report (within 12 months of the “THRU” date).  This exception allows the rated Soldier to comply with APFT and height and weight requirements (see DA Pam 623–3).
(3) When a Soldier assigned to a WTU is assigned under a valid rating chain and receives an evaluation report with a nonrated code “G” (para 3–34).
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18. Prohibited narrative techniques

 

A thorough evaluation of the whole Soldier is required. 

 

The following techniques will not be used:

 

a. 

Brief, unqualified superlatives or phrases, particularly if they may be considered trite.

 

b. 

Too brief comments, excessive use of technical acronyms, or phrases not commonly recognized. 

These frequently
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20. Prohibited comments

 

Comments that are prohibited will not be included in evaluation reports.

 

a. 
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